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TepMHHBI U onpeeIeHUs

TepMI/IHLI H OHnpCAcCiICHUA, HCIOJIB3YCMbIC B HACTOAIIEM AAMUHHUCTPATUBHOM PCTIAMCHTC II0
MPEAOCTABIICHUIO MYHHUIMITAJILHONW yciayru «Bwimaua cmnpaBku (akTa) O Hamudud (OTCYTCTBHH)
3aJJOJDKEHHOCTH TI0 apeHIIHOW IUIaTe 3a 3EMENbHbIC YYaCTKH, HAXOMAANIMECs B MYHHUIUIAIbHON
COOCTBEHHOCTH WJIM TOCYJIapCTBEHHass COOCTBEHHOCTh Ha KOTOpbIE HE pa3rpaHHycHa» (nanee —
AJZIMMHUCTpPATHBHBIN pEriiaMeHT), yka3aHbl B [IpwiiokeHun 1 K HacrosimemMy AJIMUHHCTPAaTHBHOMY
perinaMeHry.

1. O0mue noJ10:KeHus

1. Ilpeomem pecynuposanus AOMuHUCmMpamugHozo peziamenma

1.1. AIMUHHCTPATUBHBIA PETJIAMEHT YCTAHABJIMBACT CTAHAAPT MPEIOCTABICHHUS MYHHUIUITATHHON
ycnyrd «Beimada crnpaBku (akTa) O Hauuuuu (OTCYTCTBHMHM) 3aJI0JKCHHOCTH TI0 apeHIHOH Iuiare 3a
3eMENbHBIC YYaCTKU, HAXOMAIIUECS B MYHHIMIAILHOW COOCTBEHHOCTH WJIH TOCYIapCTBEHHAS
COOCTBEHHOCTh Ha KOTOpBIE HE pa3rpaHudeHa» (mamee — MyHUIUNANbHAsS YyCiIyra), COCTaB,
MOCJICJIOBATEILHOCTh W CPOKH BBINIOJIHCHUS AJMUHHCTPATHBHBIX TPOIEIYp IO MPEIOCTABICHUIO
MyHHUIMITATBEHOW YCIIyTH, TPeOOBAaHUS K TMOPSJKY WX BBIIOJHECHUS, B TOM YHCIE OCOOCHHOCTH
BBITIOJTHECHUS aIMUHUCTPATUBHBIX MPOICAYP B AIEKTPOHHOH (Popme, GOpMBI KOHTPOJIS 32 UCTIOJTHCHHEM
AJIMUHHCTPATUBHOTO pETJaMEHTa, NOCYIeOHbIM (BHECYICOHBIN) TOPSAIOK OOXKATOBAHHUS pEIICHUN H
neiictBuil  (Oe3melcTBUs) AIMUHHCTpAIIUU MockoBckoil obOmactu  (mamee -

AQMUHHUCTpAIUS), TOMKHOCTHBIX JIUL AJMUHUCTPAIIH.

2. Juya, umerowgue npago na nonyuenue MynuyunaipHou ycayzu

2.1. [TpaBo Ha monydeHne MyHUITMTIATBHOW YCIYTH, UMEIOT (PU3UYECKUE JINIA, FOPUTAIECKHEC
JUIA WIA UHIMBUIYalbHbIE TPEIIPUHUMATENH, SIBISIOMINECS apeHAaTopaMu JIM0Oo paHee BIIaJeBIINE Ha
mpaBax apeHAbl 3eMeNbHBIMH YYacTKaMH, HAXOASIIUMHUCA B MYHHIIMIAIbHOW COOCTBEHHOCTH WIIH
rocyAapcTBEHHas COOCTBEHHOCTh Ha KOTOPHIE HE pa3rpaHuyeHa (aanee — 3asiBUTENb).

2.2. WuTepeck! nul, ykazaHHBIX B MyHKTe 2.1 HacTosmero AJIMUHUCTPATUBHOTO PErJIaMEHTa,
MOTYT HOpPCACTABJIATL HWHBIC JIMIA, IICIZCTBYIOH.[PIG B HMHTCpECAX 3asgBUTENsT HA OCHOBAaHUH AOKYMCHTA,
YIIOCTOBEPSIOLIETO €ro IMOJHOMOYHS, JHOO B COOTBETCTBHMHM C 3aKOHOJATEIBCTBOM (3aKOHHBIE
MIpeICTaBUTENHN) (J1ajiee — MPEeCTaBUTENb 3asBUTENS).

3. Tpebosanun k nopaoKy ungopmuposanus o nopsaoxKe npedocmasieHus
Mynuyunanovnout ycayeu

3.1. Wudopmanus o0 Mecte HaXOXKIACHHUs, TpaduKke padOThl, KOHTAKTHBIX Tele)OoHaX, aapecax
opuIMaIbHBIX CaWTOB B ceTh VHTepHET AJAMUHUCTpAIlM¥, ¥ OpTraHM3aliii, Y4YacTBYIOIIHUX B
IIPEJOCTaBIEHUH U MH(YOPMUPOBAHUHU O MOPSIKE IPEIOCTaBICHNU MyHUIINIIAIBHON YCIIyT' IPUBEIECHBI B
IIpunoxennu 2 K HacTosIIEMY AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.2. [Topsimox mosydeHus 3aMHTEPECOBAHHBIMU JIMIIAMH HMH(OPMAIMM IO  BOIpOCAM
IIpeAocTaBlIeHUss MyHUIIMNIANBHON YCIIyTH, CBEACHUHN O X0/€ NpefocTaBlIeHuss MyHUIUIIaIbHOU YCIIyTH,



nopsizike, popme u MecTe pa3MerneHnss HHpOpMaIiH O MOPSIKE TPeoCcTaBlIeHU MyHHUIUITATLHON YCITyTH
npuBeeHbl B [Ipuioxkenun 3 kK HacTosmEeMy AIMUHACTPATUBHOMY PETJIAMEHTY.

II. Crangapr npenocraBienuss MyHUIIUNIAJIBHON YCIYTH

4. Haumenosanue Mynuyunanovnoiut yciayeu

4.1. MynununanbHas yciayra «Bblgaua cnpaBku  (akTa) O HanmuuMM - (OTCYTCTBUM)
3aJI0JDKEHHOCTU 110 apeHJHOM IjaTe 3a 3€MeJbHbIe YYacTKH, HaXOASIIMEcs B MYHHUIUIAIbHOU
COOCTBEHHOCTH WJIM FOCYIapCTBEHHAs! COOCTBEHHOCTh HA KOTOPBIE HE pa3rpaHUUYCHA».

5. Opzanvl u opzanusayuu, yuacmeyroujue ¢ npedocmasnenuu MyHuyunaivHou yciayzu

5.1. OpraHoMm, OTBETCTBEHHBIM 3a INPENOCTaBiICHHME MyHUIMNAIBHON YCIyIH, SBISETCS
AnvmuHUCTpamsi. 3asBUTENb  (TMPEACTaBUTENh  3asBUTENs) oOpamiaercs 3a IPeIoCTaBICHUEM
MyHUIMIIaTBbHOW YCIyrd B AJIMUHUCTPALMI0O MYHHMIMIIAJBHOTO pailoHa WM TOPOJCKOIO OKpyra, Ha
TEPPUTOPUU KOTOPOIO PACIIONOKEH 3EMEIIBHBIN Y4aCTOK.

5.2. AnMuHHCTpanus oOecreunBaeT MpeaoCcTaBiIeHNe MYHUIMITATIBHOW YCIyrH Ha 0ase
PETMOHANBHOTO MOpTaJla TOCYAAPCTBEHHBIX M MYHHMUIMIAIBHBIX ycIyr MoCKOBCKOM obnactu (nasee —
PIIT'Y).

5.3. AJMHUHHCTpansi He BHpaBe TpeOoBaTh OT 3asBUTENS (IPEACTABUTENs 3asBUTENs)
OCYILIECTBIICHUS ACUCTBHIL, B TOM YHCIIE COTIACOBAaHUNA, HEOOXOIUMBIX JJIs OXy4eHUus: MyHUITUITAIbHON
YCIYyTH M CBSA3aHHBIX C OOpalleHHEM B HHbBIE TOCYAApCTBEHHBbIE OPTraHbl WJIM OpPraHbl MECTHOTO
CaMOYIIPABIICHUsI, OPTraHU3ALUH.

6. Ocnoeanus 0na oopawienusa u pezyaromamsul npedocmagnenus Mynuyunanvhoi yciayeu

6.1. 3asBuTenb (MpeaCTaBUTENb 3asBHUTENs) oOpamiaeTcs B AIMUHHUCTPALUIO TOCPEICTBOM
PIII'Y 3a mosnyyeHueM cnpaBku (aKTa) O HaTUYUHM (OTCYTCTBUH) 3aJ0JKEHHOCTH 10 apeH/IHOM IuIaTe 3a
3€MEJIbHBIE YUACTKH.

6.2. CrniocoObl mogaun 3asiBICHUS O MPEAOCTaBIeHHH MyHHIMNAIBGHOW YCIIyTH MPHUBEICHBI B
nyHKTe 17 HacTosmero AJIMUHUCTPATUBHOTO PETrJIaMEHTA.

6.3. Pesynbrarom mpenocraBieHus MyHununansHol ycnyru sBisieTrcss CrpaBka (akT) o
HaJau4IuH (OTCYTCTBUH) 3a0JDKEHHOCTH 10 apeHAHOM IJIaTe 3a 3eMeJIbHbIe yJacTKu (fopMa pesynbTaTta
ykazana B [Ipunoxxenuu 4 k HacTosiieMy AJIMUHUCTPATUBHOMY PETTIaMEHTY).

6.4. PesynbTar npepoctaBieHus MyHUIIMNAIBHON YCIYTH, B BUIE 3JIEKTPOHHOTO JOKYMEHTA,
MOJNUCAHHOTO  YCWJIEHHOM  KBaJU(HUIMPOBAHHONW  AJIEKTPOHHOH  MOJANHMCHIO  YIOJTHOMOYEHHOTO
JOJKHOCTHOTO JIUIA A IMUHUCTPAIINH, HATIPABIISETCS CIISIUATMCTOM AJIMUHHUCTPAINH B TUYHBIN KaOUHET
3asButensa (nmpencraButens 3assurens) Ha PIII'Y mocpenctBom Mopayns okazaHus yciIyr €IMHOU
MH(POPMAIIMOHHOM CUCTEMBI OKa3aHHs TOCYJApPCTBEHHBIX M MyHUIIUTIAIBHBIX yCIIyT MOCKOBCKO# 001acTn
(mamee — Monayns oxazanuss yciayr EMC OVY). B OymaxkHOM BHIE pe3yabTaT NPEIOCTaBICHUS
MyHHUIIUTIaTBHOW YCIYTH XPAHUTCS B AIMUHUCTPAIIAH.

6.5. dakT mnpenocTaBieHHs MyHUIIMNATBHOM yCIyrH ¢ TPHIOKEHHEM pe3ylbTaTa
npegocTaBieHuss MyHUIMnansHoH yenyru pukcupyercst B Moayne okazanus yciyr EMC OVY.



7. Cpok pezucmpayuu 3a:16/1€eHU

7.1. 3asgBneHue, MoJaHHOE B 3JeKTpoHHOM ¢opme uepe3 PIII'Y ngo 16:00 pabouero mus,
perucTpupyeTcst B AAMUHHUCTpALMK B IeHb ero noaauu. [Ipu nonaue 3assnenus yepes PIITY nocne 16:00
pabouero aHs 1100 B HEPaOOUHiA IeHb, PETUCTPUPYETCs B AIMUHUCTPAIMU Ha CIIETYIONUI pabounii TeHb.

8. Cpok npedocmagnenus Mynuyunanvhoii ycayeu

8.1. Cpox npenoctaBieHns MyHUITMTIATBHOM YCITYTH COCTaBIIsAeT He Oosee 3 (Tpex) padoumx
JHEH ¢ JaThl perucTpaluy 3asBieHusl B AJIMUHUCTPAIIHH.

9. Ilpasosvie ocnosanusa npedocmasnenus MynuyunanbHou ycayeu

9.1. OCHOBHBIMH HOPMATHBHBIMHU IPaBOBBIMU AaKTaMH, PETYJIUPYIOUIMMH IPEIOCTABICHUE
MyHHUIIUTIaTbHON YCITYTH, SIBISIOTCS:

9.1.1. 3emenbnblii koaekc Poccuiickoit @eaepanuu.

9.1.2. 3akoH MockoBckoil obmactu ot 07.06.1996 Ne 23/96-03 «O perynupoBaHUM 3eMeEIbHbIX
OTHOIIEHUN B MOCKOBCKOM 00J1aCTH».

9.2. CnHCcoK MHBIX HOPMATUBHBIX aKTOB, MPUMEHSIEMBIX MPU IPEIOCTaBICHUN MyHUIIMTTATIbHON
yCiyrH, npuseseH B [Ipunoxxenun 5 k HacTosAmeMy AJIMUHACTPATUBHOMY PETJIAMEHTY.

10. Hcuepnuvrearowuii nepeuenv 00KymeHmos, HeodxXo0umulx 0Jisi nPe0oCmas1eHus
Mynuyunanovnout ycuyeu

10.1.  JIoKyMeHTHI, 00s13aTeIbHBIC ISl IPEIOCTABIICHUS 3asBUTEIEM (TIPEACTABUTEIS 3asIBUTEIIA):

10.1.1. B cnyuyae BO3HMKHOBEHHS IMpaBa apeHbl Ha 3eMeNbHbIM ydacTok a0 02.03.1998 rona,
MPECTABISAETCSA TOTOBOP apeH Ibl, 3akioueHHbId 10 02.03.1998 roxa.

10.2. B caydae oOparmieHus 3a nojJy4eHrHeM MyHUIIUITATILHON YCITyTH HEMOCPEICTBEHHO CaMUM
3asBUTENEM, JONOJHUTENBHO K JOKYMEHTY, YyKasaHHoMy B myHkre 10.1.1. Hacrosmero
AJMUHUCTPATUBHOTO pEriiaMeHTa, MPEICTABISIOTCS CIEeAyIoIne 00s3aTeNbHbIE JOKYMEHTHI:

10.2.1. 3asBneHue, noanucaHHOE 3asiBUTEJIEM, B COOTBETCTBUM ¢ [Ipunoxxennem 6 Kk HacToseMy
AJIMUHHUCTPATUBHOMY PETJIaMEHTY.

10.2.2. JIOKyMEHT, YAOCTOBEPSIOIINI TNYHOCTD 3asBUTEIIS.

10.3. Ilpu oOpameHun 3a mMoJiydeHHEeM MYyHHIMITAIBLHOW YCIYTH TPEACTABUTEIS 3asiBUTEIS,
YIOJIHOMOYEHHOT'0 Ha T0J1auy JTOKYMEHTOB M TMOJy4YeHHUE pe3yJibTaTta MpenocTaBieHuss MyHUITUNaIbHOMU
YCIIYTH, JOMOJHUTENIBHO K JTOKYMEHTY, yKa3aHHOMY B nyHKTe 10.1.1. HacTosmero AAMUHUCTPATUBHOTO
periamMeHTa, MpeICTaBISIOTCS Cleayolne 003aTeNbHbIE JOKYMEHTHI:

10.3.1. 3asBneHue, NOANMMCAHHOE HEMOCPEICTBEHHO CAMUM 3asBUTEIIEM.

10.3.2. JIOKyMEHT, yAOCTOBEPSIOIINN JTUUHOCTD IIPENCTABUTENS] 3asBUTEISL.

10.3.3. JIOKyMeHT, MOATBEP>KIAIOIIHM MTOJTHOMOYUS TPEACTABUTENS 3asiBUTEISI.

10.4. Ilpu oOpamieHuu 3a TOJTy4eHHEM MyHHLIMIAIBHOM YCIyTM TpeACTaBUTENs 3asBUTEINS,
YHOJHOMOYEHHOT'O Ha MOANUCaHuE 3asBICHUS U MOJady JOKYMEHTOB, a TaKXe IOJydYeHHUE pe3yJibTaTa
npeaocTaBieHnss MyHUIIUTIATBHOW yCIIyTH, TOMOJHUTEIBFHO K JJOKYMEHTY, YKa3zaHHoMy B myHkTe 10.1.1.
HACTOSIIEro AJIMUHUCTPATUBHOIO perjlaMeHTa, MPeICTaBISIOTCS CIaeaAyIone 00s3aTeNbHbIe JOKYMEHTHI:

10.4.1. 3asBneHue, NOANMUCAHHOE IPEACTABUTEIIEM 3asiBUTEIS.



10.4.2. JIOKyMEHT, YIOCTOBEPSAIOIINI JIUYHOCTh MPECTABUTENST 3asIBUTEIIS.

10.4.3. JIokyMeHT, MOATBEP>KIAFOIIHNH MTOTHOMOYHS TIPEACTABUTENS 3asiBUTEISL.

10.5. JIoKkyMEHTBI, COCTaBJICHHbIE HA NHOCTPAHHOM SI3bIKE, MOJIJIEXKAT MEPEBOY HA PYCCKUM A3BIK.
BepHocth mepeBoga M HOJUIMHHOCTH TMOJINUCH TEPEBOJYMKA CBUIETENLCTBYIOTCS B TMOpPSIKE,
YCTaHOBJICHHOM 3aKOHO/aTeIbcTBOM Poccuiickoit denepaiiuu 0 HoTapuaTe.

10.6.0nucanne TOKyMEHTOB mpuBeneHo B [Ipunoxenun 7 K HacTosmiemy AIMHUHHUCTPATUBHOMY
perJIaMeHTy.

11. Hcuepnovigarouyuit nepeueHsb 00KyMeHH 06, He00X00UMbBIX OJ1s1 NPEOOCMABIeHUS
Mynuyunansvhoii yciyzu, Komopule Haxooamcsa 6 pacnopaxcenuu Opzanoe enracmu, Opzanos
MecmHnozo camoynpaenenusn uau Opzanuzayuil

11.1.  JlokyMeHTBI, HEOOXOAUMBIC I MPEAOCTaBICHUS MYyHUIUTIATILHON YCIyTH, KOTOPBIC
HaxonaTcs B pacnopsbkeHun OpraHoB BiacTv, OpraHoB MECTHOTO caMoympaBiieHHs Wi OpraHu3aiuid,
OTCYTCTBYIOT.

12. Hcuepnuvigarouquii nepeuens 0CHOBAHUIL 011 OMKA3A 6 NPpUEMe U Peucmpayuu
00KYyMeHmo8, Heo0X00umulx 0na npedocmagnenus MynuyunaivHnoi yciyzu

12.1. OcHoBaHMAMHU a1 OTKa3a B TPUEME U PETHCTPAllMU JOKYMEHTOB, HEOOXOIUMBIX JUIS
IpenocTaBiieHnss MyHULINNIaNbHON YCIIYTH, SIBISIFOTCSL:

12.1.1. OOpamenue 3a mpenocTaBieHueM MyHUIMNAIBHON YCIyru, HE MperoCTaBIIIEMON
AnMUHUCTpaLKE.

12.1.2. Obparienue 3a npeaocTaBieHueM MyHUITUTIATLHON yCIyTH 0€3 MPEeabsIBICHUS TOKYMEHTA,
MO3BOJISIIOIIETO YCTAHOBUTD JIMYHOCTD JIMIIA, HEOCPEACTBEHHO MOJAIONIET0 3asBICHHE.

12.1.3. Obpamenue 3a mpenoctaBieHneM MyHHIMIATLHOW YCIYTH JIMIIOM, HE OTHOCSAIIUMCS K
JUIaM, WMEIOIIUM TpaBO Ha ModydeHHe MyHHUIMMATbHOM YCIYIH B COOTBETCTBHM C MYHKTOM 2
HACTOAIIEr0 AJIMUHUCTPATUBHOTO PETIAMEHTA.

12.1.4. JIokyMeHTHI cofepaKaT IMOJAUYUCTKU U UCTIPABIEHUSI TEKCTA.

12.1.5.J]I0KkyMEHTBI UMEIOT UCHPABIEHUS, HE 3aBEPEHHBIC B YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM
MOPSJIKE.

12.1.6. JIokyMEHTBI COJIepKaT MOBPEKIACHUS, HAJIWYUE KOTOPBIX HE II03BOJISIET OJHO3HAYHO
HCTOJIKOBATh UX COJIEP KaHUE.

12.1.7. JIOKyMEeHTBI YTpaTHUIN CHIy HAa MOMEHT OOpalleHusl 3a mpeIocTaBieHueM MyHHUIIMITATbHON
YCITyTH.

12.1.8. HekoppekTHOe 3amojHEeHue o00s3aTelbHbIX Mojied B 3asBIE€HUHU, B cCllyyae OOpalleHHs
MIpEACTAaBUTENST 3asBUTENS, YIOJHOMOYEHHOIO HAa IMOJady AOKYMEHTOB M IIOJIy4EHHE pe3yJibTaTa
IIpeAO0CTaBIeHUs MyHULIUITAIBHON YCIIyTH.

12.1.9. ®opma nMogaHHOTO MpEICTaBUTENEM 3asBUTENS, YIIOJIHOMOUYEHHOTO Ha MOady JOKYMEHTOB
U TIOJTyYeHHEe pe3ysibTaTa nIpeaocTaBlIeHIsI MyHUIMITATbHON yCIyTH, 3asBICHUS HE COOTBETCTBYET (hopme
3asBieHUs, YCTAaHOBJICHHOW AJMHHHCTpaTuBHBIM perinameHToM (Ilpunmokenne 6 K HaAcCTOSIIEMY
AJMUHUCTPATUBHOMY PETJIAMEHTY).

12.1.10. IlpencraBiieH HENOIHBIN KOMILIEKT JOKYMEHTOB B COOTBETCTBHUHM C IMyHKTOM 10 HacTosiiero
AJMUHUCTPATUBHOTO pETJIaMEeHTa.



12.1.11. HexoppekTHoe 3amosHeHHE 00s3aTenbHbIX moneld B ¢opme 3asBnenus Ha PIITY
(oTCyTCTBHE 3aIlOJIHEHUS, HEIOCTOBEPHOE, HETIONHOE JTMOO HENPaBUIbHOE NPEICTaBICHUE CBEACHUMN, HE
COOTBETCTBYIOIIUX TPEOOBAHUSM, YCTAHOBJICHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM ).

12.1.12. TlpencraBieHrne HEKAYECTBEHHBIX M HEJTOCTOBEPHBIX AJICKTPOHHBIX 00pa30B JOKYMEHTOB,
HE TMO3BOJIAIOIIMX B TOJHOM O0bEME MPOYUTATh TEKCT JOKYMEHTAa W/UIU PACIO3HATh PEKBU3UTHI
JOKYMEHTa

12.1.13. [logaua 3asiBICHUS U HHBIX JOKYMEHTOB B OJJIEKTPOHHOW (opMe, MOAMHMCAHHBIX C
HCIIOJIb30BAHUEM IIPOCTOM 3JIEKTPOHHOW IMOANKCH, HE NpUHAAIeKalleld 3asBUTEN0 (IIPEICTaBUTEINIO
3asBuUTEINA, YIIOJTHOMOUYEHHOTO Ha MOANKCAaHUE 3asBIECHUS U oAauy JOKyMEHTOB).

12.2. Pemienne 00 oOTKa3e B TMpUEME JOKYMECHTOB, HEOOXOJHMMBIX JUIS MPEIOCTABIICHUS
MynunumnansHoit  ycinyru, odopmisiercss 1mo ¢opme cornacHo [lpunoxkennio 8 K HacTosIemMy
AJMUHUCTPATUBHOMY  pErjaMeHTy, IOJIMUCHIBACTCA  YIMOJHOMOYEHHBIM  JOJKHOCTHBIM  JIUIIOM
AJMUHHUCTpAIUU U HAMpaBJIseTCs B IMYHBINA KaOuHeT 3asButens (peacraBurtens 3assutens) Ha PIITY we
MO3IHEE MEePBOro pabovYero Hs, CICAYIOIIEro 3a JHEM MoJaun 3asiBICHUS.

13. Hcuepnuvlearowuii nepeuenv 0CHOGAHUIL 0711 OMKA3A 6 NPEOOCMAsIeHUU
Mynuyunanwvnoi ycayu

13.1.  OcHoBaHus 1715 OTKa3a B IPeAOCTaBICHUY MyHUIIUIIaIbHON yCIIyTH OTCYTCTBYIOT.
14. Om3vi6 3aa6nenusn na npeoocmasienue Mynuyunaivhoi yciyzu
14.1. Ot3bIB 3asBieHUs Ha IpeAocTaBiIeHne MyHUIIMIIaIbHON YCIyTH HE IPEAYCMOTPEH.

15. Ilopaook, pazmep u 0CHOBAHUA G3UMAHUA 20CYOAPCMEEHHOU NOWLAUHBL WU UHOLL N1AMbL,
e3umaemoii 3a npedocmagienue MynuyunanvHou yciay2u

15.1. MyHuuunanbHas yciayra npeaocTaBisieTcst OeciaTHoO.

16. Ilepeuens ycinyz, Heo0X00UMbBIX U 00A3AMETLHBIX 0151 NPEOOCHABIECHUA
Mynuyunanonou ycayeu

16.1.  Ycayru, HeoOXoauMble M 00s3aTeNbHbIC U MPEAOCTaBICHUS MyHHUIMIIATBHON YCIyTH,
OTCYTCTBYIOT.

17. Cnocoowl npedocmasnenusn 3aaeumenem 00OKyMEeHM0o8, HEOOX00UMBIX 0/ NOSIYYEHUS
Mynuyunanonoit ycuyeu

17.1.  O6pamenue 3asButens (mpeacTaBuTes 3asButens) nocpeactsom PIITY.

17.2.1. Ina nonydyeHus MyHUIMIAIbHOW yciyrd 3asBUTeNb (TPEACTaBUTENb 3asiBUTENS,
YIOJIHOMOYCHHBIM Ha TOJNMUCAHWE 3asBIICHWs) aBTOpH3yeTcs B EnWHON cucTtemMe HACHTHU(HUKAIMU H
aytentTuukamuu (manee — ECHA), 3atem 3amosiHseT 3asBIE€HHWE C HCIOJIL30BAHHEM CIICIIHAIBHON
WHTEPAKTUBHOW (OpPMBI B DIEKTPOHHOM BHJE. 3alOJIHEHHOE 3asBICHUE OTIPABISET BMECTE C
MPUKPETUICHHBIMUA 3JIEKTPOHHBIMU 00pa3aMu JTOKyMEHTOB, yKa3aHHbIX B MmyHKTe 10 HacrTosmero
AnmunuctpatuBHoro pernamenta. IIpu aBropusanuu B ECHUA 3asBineHue cuutaercs MOANHCAHHBIM



MIPOCTOM 3JNEKTPOHHOW NOJANMUCKHI0 3asiBUTENs (MpEACTaBUTENs 3asBUTENS, YIOJHOMOYEHHOIO Ha
MoANnucaHue 3asBieHus).

B ciryuae oOpatenust npeacraButesis 3asiBUTENSA, HE YIIOJTHOMOUEHHOI'O Ha MOANKCaHNEe 3asBICHHUS,
MIPUKPEILISETCS AIEKTPOHHBINA 00pa3 3asBIICHUS, TOAMMUCAHHOTO 3asiBUTEIICM.

17.2.2. OtnpasiieHHOe 3asBICHNE U JOKYMEHTBI ocTynatoT B Moayis okazanus ycayr EMUC OV.

18. Cnocoowvl nonyuenus 3asgumesnem pe3yiomamos npedocmaegienus Mynuyunaivhou
yeayau
18.1.  3asgButens (mpeacTaBUTENb 3asBUTENs) YBEAOMISIETCS O  XOJ€  PAacCCMOTPEHUS

Y TOTOBHOCTH PE€3yJIbTaTa MPeA0CTaBICHUs] MYHULIUITAIbHON YCIIYTH CIIEIYIOIUMHU CITIOCOOAMU:

18.1.1. Yepes nuunsiii kabunet Ha PIITY.

18.1.2. Ilo 35meKTpOHHOM MoYTe.

Kpome Toro, 3asButens (mpeacTaBUTENb 3asBHUTENA) MOXKET CAMOCTOSITENBHO TMOIYYUTh
nH(pOpPMaILIKIO O TOTOBHOCTHU pe3yJibTaTa mpeaocTapieHuss MyHUIIMNIanbHON yCIIyTH 10 TesnedoHy LeHTpa
TenedoHHOTO 00Cy)uBaHus HaceneHus: MockoBckoit obmactu 8(800)550-50-30, miam mocpencTBoM
cepsuca PIII'Y «¥Y3Hate cTaryc 3asBieHus».

18.2.  Pesynmprar mnpenoctaBieHus MyHUIIMDANBHOW YCIYrM HampaBiseTcs  3asBUTEIIO
(mpencrasurento 3asiBUTENs) B IMYHBIA KaOuHeT Ha PII'Y B BHIe 2IEKTPOHHOTO TOKYMEHTA.

19. MakcumanbvHwlit CpoK 0HCUOAHUA 8 OUEpeOU

19.1.  Jluunoe oOpalieHue 3a mpeaocTaBieHneM MyHUITUTIATLHOM yCIIYTH MPH 1Mojjadue 3asBICHUS
Y TIONTyYEHUH pe3yibTara MpeaocTaBieHuss MyHUIIUTIANBHOMN YCIYTH HE IPEAyCMOTPEHO.

20. Tpebosanusn Kk nomewienusam, 6 KOmMopvix npedocmasnsemca MyHUyUnaIbHan yciyea

20.1. TpeOoBaHus K MOMEILEHUSM, B KOTOPBIX MpefocTaBisieTcss MyHuLUnanbHas yclyra,
npuBeneHs! B [Ipunoxenun 9 k HacToAmEeMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY .

21. Hoxkazamenu docmynnocmu u kayecmea MynuyunanvHoil ycay2u

21.1.  Tloka3zarenu JOCTYHHOCTH M KauecTBa MyHMIIMNIaIbHON yCIIyT'M IpuBeieHs! B [Ipunoxxennn
10 x HacTosAIIEMY A IMUHUCTPAaTUBHOMY PETJIAMEHTY.

21.2. TpebGoBaHuss K 0OECHEUYEHHIO JOCTYMHOCTH MYyHUIMNAIBHON YCIyru Ui WHBaJIUI0B
npuseaeHsl B [Ipunoxenun 11 k HacrosimeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

22, Tpeoosanusn k opeanuzayuu npeoocmagnenus MyHuUyunaibHou yciayzu 6 3J1eKmpoOHHO
dopme
22.1. B onexkrpoHHOW QopMe JOKYMEHTHI, yKa3aHHble B MmyHKTe 10 HacTOsIIEro

AJIMUHUCTPATUBHOTO pErjlaMeHTa, mojarTcs nocpeacrsom PIITY.

22.2. Ilpm mopmaye AOKYMEHTHI, yKa3aHHble B nyHKTe 10 Hacrosimero AJIMHHHCTPATUBHOIO
periaMeHTa, MpUIaralTcsl K IeKTpoHHON (opMme 3asBieHHs B BUAE OTIENIbHBIX ¢aitnos. KomanmuecTBo
(hailyioB JOIKHO COOTBETCTBOBAThH KOJIMYECTBY JIOKYMEHTOB, @ HAMMEHOBaHHE (aiiyia JOIDKHO MO3BOJISATh
UACHTU(PUIMPOBATE TOKYMEHT M KOJIMYECTBO JIUCTOB B IOKYMEHTE.



22.3.  Bce opurvHaibl JOKYMEHTOB JOJDKHBI  OBITh OTCKAaHMPOBAHBI B OJHOM U3
pacrpocTpaHeHHBIX Tpadguueckux GopMaToB (HailioB B IIBETHOM pekuMe (pa3pelieHne CKaHUPOBAHUS —
He menee 200 Toyek Ha [0iM), OOECIEYMBAIOIIEM COXpPaHEHUE BCEX AyTCHTHUYHBIX TPHU3HAKOB
MOJUTMHHOCTH, @ UMEHHO: Irpa)n4ecKoi MOANNCH JIUIIA, TIeYaTH, YIJIOBOrO HITaMna OlaHKa.

22.4.  3asBuTens (MpeAcTaBUTENb 3asBUTEIISA) UMEET BO3MOKHOCTh OTCIIEKHUBATh X0 00pabOTKU
JOKYMEHTOB B JINUYHOM KaOWHETe, MO 3JEKTPOHHOH MouTe, yKa3aHHOW B 3asBJICHUU WIH C TOMOIIbIO
cepsuca PIII'Y «¥Y3Hate cTaryc 3asBieHus».

II1. CocrtaB, noc/ie10BaTeJIbHOCTb M CPOKH BBINOJIHEHUS] AIMUHUCTPATHBHBIX POLEAYP,
TpeOOBaHUS K MOPAAKY MX BbINOJHEHUS

23. Cocmas, nocnedosamenbHOCMb U CPOKU 6bINOJIHEHUA AOMUHUCIMPAMUEHBIX NPOUEOYD
npu npedocmagnenuu MynuyunaivHou ycayu

23.1.  IlepeueHb aAMUHUCTPATUBHBIX MPOLIEAYP MPHU MPEAOCTABICHUN MyHUIIMTIAIBHON YCIIyTH:
1) npueM 3asBICHUS U JOKYMEHTOB;

2) 00paboTKa U MpeBaApUTEIbHOE PACCMOTPEHHE JOKYMEHTOB,;

3) HPUHATHE PELICHHUS;

4) HaIIpaBJICHUE PE3yJIbTATA.

23.2. Kaxpgas aIMUHUCTpaTUMBHAs IpoOLEIypa COCTOUT W3 aJAMMHHUCTPATUBHBIX JEHCTBHA.

Hepequb U COACPKAHNEC AaAMHUHUCTPATUBHBIX I[GﬁCTBHfI, COCTaBJIAIOMIUX KAXKAYHO aAMHUHUCTPATHUBHYIO
npouenypy, npuseneH B [Ipunoxxenun 12 x HactoseMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

23.5.  buok-cxema mpenocraBieHus MyHUIIMNIATBHON yciuyru npuBeneHa B [Ipunoxkennn 13 k
HacTosIEeMy AIMUHUCTPATUBHOMY PErJaMeHTy.

IV. llopsiaok u popMbI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMUHUCTPATUBHOIO perjaMeHTa

24. IHlopaook ocyuiecmenenun KOHmMpPOa 3a coOA00eHUEeM U UCNOTIHEHUEM
O0JIHCHOCHHBIMU TUYAMU, MYHUWUNATbHBIMU CTIYHCAWUMU U CReyuanucmamu Aomunucmpayuu
nonocenul AOMUHUCMPAMUBHO20 PENAMEHMA U UHBIX HOPMAMUGHBIX NPABOGHIX AKMOE,
YCMAaHAag usaowux mpedosanus K npedocmasnenuto MynuyunaibHoul yciyu, a makice
npUHAMUEM UMU PeuleHUll

24.1. KoHTponab 3a COOJIOJEHHEM JOJDKHOCTHBIMHM JIMLIAMU AJMHHHUCTpALMM, MOJIOXKEHUN
AJMUHUCTPAaTUBHOTO pErjaMeHTa U WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUs K MPEeA0CTaBICHUI0O MYyHUIIMNIATIBHON YCIIyTH, OCYIECTBISAETCS B (hopMe:

1) TEKyIIEro KOHTPOJs 3a COOJIOJAEHHWEM IIOJHOTBI M  KauyecTBa IPEAOCTABICHMS
MyHHUIMITaTBEHON yCITyTH (1a7iee - TeKYIUd KOHTPOJIIb);

2) KOHTPOJIS 32 COOJIOIEHUEM MOpsKa MpelocTaBIeHnss MyHUIMNIaIbHON yCIIyTH.

24.2.  Texkymuil KOHTpOJIb OCYILECTBISET 3aMECTUTENb PYKOBOAUTEN AJIMHUHUCTpALUN
B COOTBETCTBMM C TPUKA30M O  paclpeleleHud  OO0A3aHHOCTEH M YNOJIHOMOYEHHBIE
UM JOJKHOCTHBIE JINIA

24.3. Texymuii KOHTpPOJIb OCYUIECTBIISIETCS B TOPSAKE, YCTAHOBJIECHHOM pPYKOBOAMTEIEM
AIMUHUCTpAUUH 17151 KOHTPOJIA 32 UCIIOJHEHUEM IIPAaBOBBIX aKTOB A IMUHUCTPALIHN.



24.4.  KoHTpomb 3a COOJIOACHHWEM TMOpSAKA MPEJOCTaBICHUS MyHHIWNAIBHOW YCIyTH
OCYyIIECTBIISIETCS MUHHCTEPCTBOM T'OCYNAapPCTBEHHOTO YIIPABIICHUS, WHPOPMAIMOHHBIX TEXHOJOTHHA M
cBsi3u  MOCKOBCKOII 00JIacTH B COOTBETCTBUM C IOPSAKOM, YTBEP)KICHHOM IIOCTaHOBJIECHUEM
[IpaButenscTBa MockoBckoi obnactu ot 16 ampenst 2015 roma Ne 253/14 «O06 yrBepxkaenun Ilopsaka
OCYILECTBJICHUS] KOHTPOJIA 3a MpPEJOCTaBICHUEM TOCYJAapCTBEHHBIX M MYHHULUNAIBHBIX YCIYr Ha
TeppuTopud MoOCKOBCKOW oOnactu W BHeceHMM wu3MeHeHuwit B [lomoxenne o MuHHCTEpCTBE
TOCYJIJapCTBEHHOT'O YIpaBJieHUs, MHOOPMAIIMOHHBIX TEXHOJOTHH U CBA3M MOCKOBCKOM 00nacTu» M Ha
ocHoBaHMU 3akoHa MockoBckoil obmactu ot 4 mas 2016 roga Ne 37/2016-O3 «Kogexc MockoBckoit
o0acTi 00 aIMUHUCTPATHBHBIX TPABOHAPYIICHUIX.

25. Ilopaook u nepuoduunocms ocywiecmenenusn Tekyuiezo KOHmpoa noJaHOmMslL u
Kauecmea npedocmasnenus Mynuyunanonou yciayeu u Konmponsa 3a coonrooenuem nopaoka
npeoocmaenenus MyHuyunanoHou ycayeu

25.1.  Tekymuil KOHTPOJb OCYLIECTBISETCA B (pOpME MOCTOSIHHOTO MOHHMTOPUHIA PELCHUH U
JEUCTBUM  y4acTBYIOIIUX B IPEJOCTABICHUMM MYyHHULMNAIBHON YCIyTM JOJDKHOCTHBIX — JIMII,
MYHULIUTATBHBIX CIYXKaIUX U CICHUAINCTOB AJIMUHUCTPAINH, a TaKKe B (hOpME BHYTPEHHUX MPOBEPOK
B AZIMUHUCTpAIMH TI0 3asBJICHHUSIM, OOpaIeHUSIM U Kajno0aM rpaxkJaH, uX 00ObeIMHEHUN U OpraHu3alnuii
Ha pelleHus, a Takxke AelcTBUs (0e31eHCTBUS) JOJKHOCTHBIX JIML, MYHMIMIAIBHBIX CIYXAlUX H
CHEIMAIMCTOB A IMUHUCTPALMH, YYaCTBYIOIIUX B IIPEAOCTaBICHNA MyHHIINIIaIbHON YCITyTH.

25.2.  Tlopsimoxk  OCYIIECTBIEHUS TEKYIIETO KOHTPOJS  YTBEPXKAACTCS  PYKOBOIAUTEIEM
AJIMUHHCTpALIUH.

25.3. KoHTpomp 3a coOmtofeHHEM TMopsAKa MpeaocTaBieHuss MyHHUIMNAIBHOW —YCIyTH
OCYLIECTBIIIETCS YIIOJIHOMOUYEHHBIMU JOJDKHOCTHBIMM JIMAMU  MMHHCTEPCTBA T'OCYAApCTBEHHOIO
ynpaBieHusi, THPOPMAITMOHHBIX TEXHOJOTHIA U CBA3M MOCKOBCKOH 00JaCTH MOCPEICTBOM IPOBEACHUS
TUTAHOBBIX M BHETJIAHOBBIX MPOBEPOK, CUCTEMATHUYECKOTO HAOIIOACHHUS 32 UCTIOJIHEHHEM OTBETCTBEHHBIMU
JNOJDKHOCTHBIMU  JIMIIAMH  AZIMUHHMCTPAIMM TOJIOKEHUH AJMUHHCTPATUBHOTO pErjaMeHTa B 4YacTH
coOIroAeHUS MTOPsJIKA MTPeAoCcTaBlIeHUs MyHUIIUIIaIbHON YCITyTH.

25.4. [InaHoBbIe TNPOBEPKHM AJIMHHUCTpPALMU TPOBOJATCS HE 4Yalle OJHOr0 pa3a B TO]
B COOTBETCTBHMM C €KETOJHBIM IUIAHOM IPOBEPOK, YTBEPKIAEMbIM MHHHCTEPCTBOM IOCYAAPCTBEHHOTO
ynpaBieHus, UH(HOPMAIIMOHHBIX TEXHOJOTHH U CBsI3U MOCKOBCKOM 00J1aCTH.

25.5. BHemiaHOBBIE IPOBEPKU AJMUHHUCTPALMU IPOBOASITCS IIPU MOCTYINIEHUU B MUHHACTEPCTBO
TOCYJIapCTBEHHOTO YIIpaBleHHs, WH(OPMAIMOHHBIX TEXHOJIOTHUH H CBsI3M MOCKOBCKOW 001acTu
oOpamieHuii, 3asBieHUl M kKamo0 (U3NYECKUX M IOPUAWYECKHX JIML, HH(GOpMAIMU OT OpPraHOB
roCy/1apCTBEHHOW BJIACTH U OPraHOB MECTHOT'O CaMOYIIPaBJIEHMs, U3 CPEACTB MacCcOBOW MH(pOpMALIUU O
(akTax HapylIeHUH HACTOAMIETO AJMHHHCTPATUBHOTO PETIAMEHTa M WHBIX HOPMATHBHBIX IMPABOBBIX
aKTOB, YCTAHABIMBAIOILUX TPEOOBaHMS K MPENOCTABICHHUI0O MyHHIMNAIBHOM YCIyrW; MO HCTEUEHUIO
CpPOKa MWCIIOJHEHHsS paHee BBIJAHHOIO YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JHMIOM MuHUCTEpCTBA
rOCYJJapCTBEHHOTO YIpaBlieHHs, WH(OPMAIMOHHBIX TEXHOJOTUH H CBsI3M MOCKOBCKOW 001acTu
Ipeanrcalus 00 yCTpaHEHUH paHee BbISIBICHHBIX HAapyIIEHUI; HA OCHOBAHUHU TpeOOBaHUN POKYypopa.

26. OmeemcmeeHHOCHb 00NHCHOCMHBIX U, MYHUWUNATbHBIX CIYHCAUUX U
cneyuanucmos AOmuHucmpayuu 3a peuienu u oelicmeus (vezoeiicmeue), npunumaemole
(ocywecmenaemoie) umu 6 xo0e npedocmaenenus MyHuyunanoHou ycuayeu



26.1.  JIOMKHOCTHBIE JIMLA, MYHUIUNAJIbHBIE CIIyXalllue M CHEHHATUCThl AJMHUHUCTPALNH,
OTBETCTBEHHbIE 3a IMpenocTaBieHne MyHMIMNAIbHOW YCIYIM M YYacTBYIOIIME B IPEAOCTaBICHUU
MyHUIIMNIAIBHOM  yCIIyTH HECYT OTBETCTBEHHOCTh 3a IPUHUMaeMble (OCYLIECTBISEMBIE) B XOJE
npeaocTaBlieHnss MyHUIUITATILHON YCIyTH peIieHUs ¥ neilcTBus (0e31eiCTBHE) B COOTBETCTBUH C
TpeOoBaHUSAMU 3aKOHOIaTeNnbcTBa Poccuiickoit deaeparuu.

26.2.  HemnosHoe MM HEKa4e€CTBEHHOE MpelocTaBiIeHne MyHUIMIIAIbHOM YCIIyTH, BBISIBICHHOE B
npouecce Tekylero KOHTpOJIs, BIEUET NPUMEHEHUE TUCUUIUIMHAPHOIO B3BICKAHUS B COOTBETCTBUU C
3akoHoJarenbeTBOM Poccuiickoit deneparum.

26.3. Hapymenue  mopsiika  TpeaocTaBiieHWs ~ MyHUIUNANbHOW  yCIYTH,  TOBJIEKIIEE
HemnperocTaBiieHne MyHUIIMIATbHON yciTyTy 3asiBUTENO JIM00 MpeiocTaBieHne MyHUIMNaIbHOM yCIIyTH
3adBUTENI0O C HApyLICHHMEM YCTaHOBJIEHHBIX CpPOKOB, IpeAyCMaTpHBaeT aJMUHUCTPATUBHYIO
OTBETCTBEHHOCTb  JIOJDKHOCTHOI'O  JMLI@ AJMHUHHUCTPAllMM  OCYIIECTBIISIOIIETO  HMCIOJHUTEIbHO-
pacnopsAUTEeNbHbIE TTOTHOMOYHS B COOTBETCTBUH ¢ 3akoHOM MockoBckoit obmactu ot 4 mas 2016 roga
Ne 37/2016-03 «Konekc MockoBckoii 001acTu 00 aIMUHUCTPATUBHBIX [TPABOHAPYILICHUSX).

26.3.1. K HapywmeHusM MNopsAaka NpenocTaBieHUs MyHMIMIAIbHOW YCIYTH, YCTaHOBJIEHHOI'O
HACTOSAIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM B COOTBETCTBUM ¢ DenepanbHbIM 3akoHOM oT 27.07.2010
Ne 210-®3 «O0 opranu3zany NpeaOCTaBICHNS FOCYAAPCTBEHHBIX U MyHUIIUTIAIBHBIX YCIyT» OTHOCUTCS:

1) TpeboBanue or 3agBuUTENs (MpPEACTABUTENS 3asBUTENS) MPEJICTaBICHHUS JOKYMEHTOB H
nH(pOpMallUM WM OCYIIECTBJICHUS JAEWCTBUM, MPEACTABICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE
IIPEYCMOTPEHO HACTOSIUM AJIMHMHUCTPATHBHBIM PErJIAMEHTOM, MHBIMM HOPMAaTHBHBIMH IPaBOBBIMHU
aKTaMM, PEryJUpPYIOIIMMHU OTHOLIEHMs, BO3HHUKAIOIIME B CBS3M C NpeAocTaBiIeHHMEM MyHUIMNAIbHON
yCIIyTH;

2) TpeboBaHue OT 3asBUTENs (IpeACTAaBUTENs 3asBUTENs) MPEJCTaBICHUS JOKYMEHTOB U
uHpoOpMalMK, B TOM YHUCIIE MOJATBEPXKAAIOUIMX BHECEHHME 3asBUTEJIEM IUIaThl 3a IpeloCTaBICHUE
MyHUIMIIAIBHOM  YCIYTH, KOTOpPBIE HAXOAATCA B PACHOPSDKEHMH OPraHoB, IIPEIOCTABIISIOMINX
MyHUIMNATBHYIO YCIYTY, HHBIX TOCYAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYTIPAaBJICHUS JTHOO
[IO/IBEIOMCTBEHHBIX OpraHMU3alMi, YYacTBYIOIIUMX B IMPEIOCTaBICHUH MYyHUIUNAIBHON YCIyru B
COOTBETCTBUU C HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM;

3) TpeboBanue oT 3asBUTENS (TIPEICTAaBUTEINS 3asBUTENS) OCYIIECTBICHHS EHCTBHM, B TOM YHUCIIE
COIIaCOBAaHUH, HEOOXOAUMBIX JAJIS MOMy4eHUs! MyHHUIMIIANBHOM yCIIyTH U CBSI3aHHBIX ¢ OOpalleHUEM B
MHBIE FOCY1apCTBEHHBIE OPraHbl, OPraHbl MECTHOT'O CAMOYIPABJICHNUS, OPraHU3aLUH, 171 IPEJOCTaBICHUS
MyHUIIMNATBHON YCIIyTH HE MPelyCMOTPEHHBIX HACTOSIIUM A TMUHUCTPATUBHBIM PErJIaMEHTOM,;

4) HapylieHHE CpOKa perucrpauuu 3asBieHHs 3asBUTENs (MpencTaBUTENsl 3asBUTENs) O
IIpe10CTaBIeHNN MyHULINIIANbHON YCIYTH, YCTAHOBJIEHHOTO A IMUHUCTPAaTUBHBIM PErJIAMEHTOM;

5) HapylieHHe ~ Cpoka  MpeAocTaBieHHs  MYHUIUNANbHOW  YCIYT'H,  yCTQHOBJICHHOTO
AMUHUCTPAaTUBHBIM PETIIAMEHTOM;

6) oTKa3 B mpUeMe JIOKyMEHTOB Yy 3asBUTENs (TpeACTaBUTENs 3asBUTENs), €CJIM OCHOBAHMS OTKa3a
HE IPEeyCMOTPEHbI HACTOSIIUM AIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) oTKa3 B nmpeocTaBIeHUH MyHUIIMNAIBHON YCIIyTH, €CIM OCHOBAHUS 0TKAa3a HE IPEyCMOTPEHbI
HAaCTOSIIMUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

8) HEMOTMBHMPOBAHHBIA OTKa3 B MPEJOCTaBIEHUH MyHHIMIIAIBHON YCIIyTH, B CIy4ae OTCYTCTBHUS
OCHOBAHM JJIs OTKa3a B MPEAOCTaBICHUH MyHUIIMITAIBHON YCIIyTH;

9) oTka3 B MHCIPABICHUM JOMYLICHHBIX OMNEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yibTare
npenocTaBieHuss MyHUIIMNIATBHON YCIIyTH TOKYMEHTaxX JUOO HapylleHHUE YCTaHOBJIEHHOIO CPOKA TAKHX



WCIIPABIICHUN.

26.4. IOMKHOCTHBIM ~ JUIIOM AJIMUHUCTpPAllMM, OTBETCTBEHHBIM 3a COOJIOJICHHE MOpsIKa
IIPEeIOCTaBIeHNsT MyHHMIMIIAIbHONW YCIYTH SBISETCS PYKOBOAWTENb CTPYKTYPHOTO IIOAPA3JEICHUS
AJIMUHUCTpALIHH.

27. Ionoxcenus, xapaxmepusyroujue mpedosanus K NOpAOKy u popmam KOHmpoas 3a
npedocmasnenuem MyHuyunanoHou yciayeu, 6 mom 4ucjie co COpPOHbl 2Paxcoan, ux 00veOuHeHuil u
opzanu3ayuil

27.1. TpeboBanusmMu K Topsaaky u (opmam Tekymmero KOHTPOJIS 3a MPEIOCTaBICHUEM
MyHUINIATBHON YCIIyTH SBIISIFOTCS:

— HE3aBUCUMOCTB;

— TIIATENbHOCTb.

27.2. He3aBUCHUMOCTb TEKYLIETO KOHTPOJS 3aKJIIOYaeTCs B TOM, UYTO JOJKHOCTHOE JIHIIO,
YIOJHOMOYEHHOE Ha €ro OCYIIECTBICHHE HE3aBUCUMO OT JOJDKHOCTHOIO JIMIA, MYHHMIMIIAJIbHOTO
CIIy Kalllero, crenuanicTa AIMUHUCTPALMH, YYaCTBYIOLIETO B IPEAOCTaBIeHMY MyHUIIMTIaNbHOM YCIIyTH,
B TOM YHCJIE HE UMEET OJM3KOr0 POACTBA WIIM CBOWMCTBA (POIUTENH, CYNPYTH, ETH, OpaThs, CECTPHI, a
Tak)ke OpaThsi, CECTPBI, POAUTEIH, JETH CYIIPYTOB U CYNPYTH J€TEN) C HUM.

27.3.  JIOJDKHOCTHBIE JIMIA, OCYIIECTBIISIIOIIME TEKYIIMH KOHTPOJIb 3a MPEIOCTABICHUEM
MyHHUIMITaTBHONW YCIIYTH, JOJKHBI MPUHUMATh MEPhI MO MPEAOTBPAIIECHNI0 KOH(INKTa HHTEPECOB MPU
MpPeIOCTaBIeHUU MyHUIIMTIANBHON YCIyTH

27.4. TmarenpHOCTb  OCYUIECTBICHHS  TEKyIIET0  KOHTPOJS  3a  MPEAOCTaBICHHUEM
MyHUIMIIATBHON YCIIYTH COCTOUT B CBOEBPEMEHHOM U TOUHOM MCIIOJIHEHUHU YTIOJTHOMOYEHHBIMU JIUIIAMU
00513aHHOCTEH, IPEAYCMOTPEHHBIX HACTOSAIINM PA3/IEIOM.

27.5. TI'paxngane, ux OObEOUHEHHS] M OpraHU3alUU [Js OCYIIECTBICHUS KOHTPOJsA 3a
npenocTaBieHueM MYHUITUITATBHON YCIIYTH C LENbI0 COOMIOICHUS MOPSIKA €€ MPEJOCTaBICHUS HMEIOT
MIPaBO HAIpPaBJIATh B MUHUCTEPCTBO TOCYAAPCTBEHHOIO YIPaBIEHUS, THPOPMAIIMOHHBIX TEXHOJIOTHI U
CBs3M MOCKOBCKOW 007acTH 3kajo0bl HAa HapylleHUE AOKHOCTHBIMU JIMIIAMHM, MYHHUIUNAIbHBIMU
CIyXalluMU AJIMUHUCTPALUKA TIOPSAKA TMpeAocTaBieHus MYHHUIMNATBHOW YCIYTH, MOBJEKIEE ee
HEMpEeJCTaBJICHUE WM TMPEJOCTaBICHWE C HApPYIIEHUEM CpPOKa, YCTAaHOBIEHHOTO HACTOSIINM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

27.6. I'paxnane, ux oOOBEIMHEHHS U OpPraHU3ALMU JUIS OCYIIECTBICHUS KOHTpPOJII 3a
IpenocTaBieHneM MyHMIMNAIBHOW yCIyIM HMMEIOT MpaBO HANpaBisATh B AJIMUHUCTPALHUIO
WH/IMBUyaJbHbIE W KOJUICKTUBHBIC OOpALICHUS C MPEUIOKEHUSMH 0 COBEPIICHCTBOBAHMIO TOPSIKA
npeAocTaBIeHnsT MyHUITMTIATBHOM YCIIYTH, a TAKXKe JKaJloObl M 3asiBICHUS Ha JEUCTBUS (Oe3/eliCTBHE)
JOJKHOCTHBIX JIMLT AJMUHUCTPAllMM W TPHUHATHIE MMM PELICHHs, CBSI3aHHBIE C MPEAOCTaBICHHEM
MyHHIIMTIaTEHON YCITYTH.

27.7. KoHTponb 3a mpenoctaBieHueM MyYHHIMIAIBLHOW YCIYTH, B TOM YHCIE CO CTOPOHBI
rpaXkaaH WX OObEIUHEHHWI W OpPraHU3allMii, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JESTEIbHOCTH
AQMUHMCTpAMU NP NPENOCTaBICHUM MYHUIUINANBHON YCIIYyTH, MOJTY4YEHHsI IOJHOW, aKTyalbHOW M
JOCTOBEPHOH HMH(MOpMAIMM O TOPSAAKE MperocTaBieHus MyHUIHMNAIbHONH YCIyTH M BO3MOXKHOCTH
0Cy1Ie0HOTO pacCCMOTPEHUS O0pareHui (xajt00) B porecce monydcHuss MyHHUIUITATEHOW YCITyTH.

27.8. 3asBurenu (MpeACTaBUTENN 3asBUTENIA) MOIYT KOHTPOJIMPOBATh IPENOCTaBICHUE
MyHUIIUTTATEHON YCIYTH TMyTeM MOJIydeHUs: MHPOPMAIMK O XO0J€ MpeaocTaBiieHHus MyHHUIUTATbHOU



yCIyTH, B TOM YHCJE€ O CPOKaxX 3aBEpIICHUs aIMHUHHCTPATUBHBIX Mpolenyp (IeicTBuil) o tenedony,
IIyTeM NMHCbMEHHOT0 00palleH sl, B TOM YUCIIE [0 3JIEKTPOHHOM rourte u uepe3 PIIT'Y.

V. docyneOHblii (BHecy1eOHBI) MOPSAIOK 00:KaI0BAHHUS PelIeHUil U AeiicTBU (0e31elicTBHA)
JAOJIKHOCTHBIX JIML, MyHHITUNAJIBHBIX CJIYKAMX U CIEIHATNCTOB AIMUHUCTPALINH,
Y4YaCTBYIOIIMX B MpeAoCcTaBjIeHun MyHHIMNIAJIbHON YCIYyTH

28. Jlocyoeonwtit (6necydednslit) nopaooK 00canosanus peuwieHuil u 0elucmeuil
(6e30eiicmeus) 00NIHCHOCHHBIX TUY, MYHUYURATbHBIX CTIYHCAUWUX U CREYUATUCMO8, YUACMEYIOUUX 8
npedocmaenenuu Mynuyunanvhou ycayau

28.8.  3asButenb (IpeICTaBUTENb 3asBUTENs1) UMEET IPaBO OOpaTUThCA B AJMMHUCTpAlMIO, a
Takke MUHHCTEPCTBO TOCYAAPCTBEHHOIO YIPABIECHUS, HH()OPMAIMOHHBIX TEXHOJOTUH U CBS3U
MockoBCKO# 001acTH ¢ )Kaao00i, B TOM YHCJIE B CICAYIONINX CIIydasx:

1) HapylieHuMe cpoka perucrpauuu 3asBieHMs 3asBuTens (HpeAcTaBuTens 3asBUTENS) O
IpeJOCTaBIeHU MyHMIMNAIBHOW YCIYT'M, YCTAQHOBJIEHHOTO HACTOALIMM AJMHHUCTPATUBHBIM
periIaMeHToM;

2) HapylIeHHe CpoKa TpeAocTaBieHHs MyYHUIUMNATBHOW  YCIyr'H, YCTaHOBJIEHHOTO
HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

3) TpeOoBaHue y 3asBUTeENs (IpeICTaBUTENS 3asiBUTENS) JOKYMEHTOB, HE IPEyCMOTPEHHBIX
HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM JUIsl ITPe0oCTaBlIeHUs] MyHUIMIIAIBHON YCIIyTH;

4) OTKa3 B IpUeMe JTIOKYMEHTOB y 3asBUTENs, (IpeAcTaBUTeNs 3asBUTENs) €CIM OCHOBAHMS
0TKa3a He NMPeTyCMOTPEHbl HACTOSIIUM A IMUHUCTPATUBHBIM PErJIAMEHTOM,;

5) O0TKa3 B TMperoCTaBieHUH MyHHULMNAIBHOW YCIIyTH, €CIIM OCHOBaHHMsS OTKa3a He
MIPEYyCMOTPEHBI HACTOAUIMM AJIMUHUCTPATHUBHBIM PETIaMEHTOM;

6) TpeboBanne ¢ 3asgBurens (NMpeaCTaBUTENS  3asBUTENs) MpPU  IPEJOCTaBICHUH
MyHUIIMNIaTBHON YCIIyTH TUIAThI, HE IPEAYCMOTPEHHOM HACTOSIINM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) 0TKa3 JIOJDKHOCTHOTO JIUIAa AJMHHHUCTPAIMM B WCHPABICHUU JOMYIICHHBIX OMEYaTOK H
omMrOOK B BBIJAHHBIX B pPE3yJbTaTe INPENOCTaBICHUS MYHUIMIAIBHONH YCIYrH ITOKYMEHTax IH0o
HapyllIeHHE YCTaHOBJIEHHOI'O CPOKa TaKUX UCIPABICHUH.

28.2.  JKamoba momaercs B MUCbMEHHOM (hopMe Ha OyMa)KHOM HOCHTENE JIHOO B AJECKTPOHHOM
dbopme.

28.3. JKamobGa Mmoxer OBITh HaIpaBieHa IO IOYTE, C HCIOJb30BaHHUEM HH()OPMAIIMOHHO-
TEJIGKOMMYHHUKAIIMOHHONH ceTH «MHTepHeT», OQHUUMANIbHOTO caiita AJMHHHUCTPALlUHM, IOPTAIOB
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takke MOXET OBITh MPUHATA MPHU JTUIHOM IMPHEME
3asBuTens (npeacTaBuTes 3asBUTEINS).

28.4. KanmobGa moimKHaA COAEpPKATh:

1) HalMEHOBAHUE OpraHa, IpeloCTaBIsIomero MyHUIMNanbHYO YCIyry, 100 OpraHu3aium,
y4YacTBYIOLIEH B MpenocTaBleHud MyHUIMNAIBHON yCIIyTd; (paMuiInio, UMs, OTYECTBO JOJIKHOCTHOTO
JMLa, MyHULIMIAIBHOTO CITY’KaIllero, CHeHaIicTa Oprada, pe1ocTaBisomnero MyHUIUNaIbHYO YCIyTy
A100 crienranyucTa OpraHu3aluy, y4acTBYIOIIEH B IpeJocTaBIeHu MyHUIIMIIAIBbHOM YCITyTH, PeIeHUs U
neiictBus (6e3aeiicTBUE) KOTOPOTO 00KAIYIOTCS;

2) dbamMunno, UMs, OTYECTBO (MOCIEAHEE - NMPU HAITMYUHU), CBEICHUS O MECTE JKUTEIhCTBA
3asBurenst (mpeacTaBuTenss 3asBUTENS) - GU3NIECKOTO JMIa MO0 HaMMEHOBAHHE, CBEICHUS O MecTe
HaxoXJIeHus 3asBUTENs (MpENCTaBUTENs 3asBUTENS) - IOPUAMYECKOTO JIMIA, a Takke HoMep (Homepa)



KOHTAaKTHOTO TenedoHa, aapec (azpeca) >IEKTPOHHON MOYTHI (MIPH HAJIMYUHM) W TOYTOBBIA ajpec, 1O
KOTOPBIM JTOJIKEH OBbITh HAIIPaBJIEH OTBET 3asiBUTEIIO (IIPEICTABUTEINIO 3asBUTENS);

3) CBEJICHUS 00 00XaTyeMbIX PEUICHUAX U JCUCTBUAX (0€31eCTBUN);

4) JIOBO/IbI, HA OCHOBAaHMU KOTOPBIX 3asBUTENb (MPEICTABUTEIb 3asBUTENsI) HE COIJIACEH C
pelieHueM u aericteueM (6e3nercTBrueM).

3agButeneM (mpeacTaBuTeneM 3asBUTENSA) MOTYT OBITh MPECTABICHBI JOKYMEHTHI (IIPH HAJIHYUH),
MOJITBEPKIAIOIINE €0 TOBObI, TUOO UX KOIUH.

28.5. B cmyuae, ecnu xano0a rmojaeTcs 4yepes3 npeacTaBUTeNs 3asiBUTENs, TAKXKe MPeACTaBIsIeTCs
JIOKYMEHT, MIOATBEPK AN IIOJTHOMOYUS Ha OCYILIECTBJIICHUE JIEHCTBUN
OT UMEHU 3asBUTEJIS.

28.6. XKanoba, moctynuBmas B AJIMUHHUCTPAIIMIO, TOJJICKHUT PACCMOTPEHHUIO TOJKHOCTHBIM
JIMLIOM, YTIOJIHOMOYEHHBIM Ha PACCMOTPEHHUE Kajl00, KOTOPBII obecrevnBaeT:

1) IPUEM M pacCMOTPEHHE Kajlo0 B COOTBETCTBHUHU € TpeOoBaHUAMU DeiepaabHOro 3aK0Ha OT
27.07.2010 Ne 210-P3 «O06 opranuzaium MpeaocTaBlIeHUs TOCYyAapCTBEHHBIX U MyHULMIIATIbHBIX YCIyT»;

2) uHpopMupoBaHue 3asBuTenel (mpeicraButenell 3asBHUTENCH) O MOPsAKE 00KaTOBAHUS
peleHuii u neicTBuii (6e31eicTBHA), HApYIIAIOINX UX NPaBa U 3aKOHHBIE HHTEPECHI.

28.7. XKanoba, moctynuBiiasi B A IMUHUCTPALINIO, TIOJUICKUT PETUCTPALINU HE TIO3/THEE CIEAYIOIErO
paboyero Hs CO THS €€ MOCTYIICHHUS.
28.8. Xanoba moaie:KuT pacCMOTPECHHIO:

1) B TeueHue 15 paboumx IHEH co THS ee perucTpanui B A IMUHHCTPALINY;

2) B TEUCHHE 5 pabOUUX JHEH CO JTHA €€ PETUCTPALUU B Clydae 00’KaJlOBaHUs OTKa3a B MPUEME
JOKYMEHTOB y 3asiBUTeNs (IpencTaBuTelNs 3asBUTENs) JIMOO B MCIPABICHUHU JOMYIICHHBIX OMEYAaTOK U
OIIMOOK WU B cllydae 00KaJIOBaHUSI HAPYIICHUS YCTAHOBJICHHOTO CPOKA TAKUX HCIIPABICHHIA.

28.9.B cnyuae ecnu 3asiBuTeneM (mpeAcTaBUTENEM 3asBUTENS) B AIMUHUCTPALIMIO MTO/IaHa kanoba,
paccMOTpeHHEe KOTOPOI HE BXOJIUT B €T0 KOMIIETEHIINIO, B TeUueHUe 3 pabouux IHEH o AHS ee perucTpauu
B AJIMMHHCTpAaIuH kano0a mepeHanpapiseTcs B YIIOTHOMOUYCHHBIH Ha €€ PaCCMOTPEHHE OPTaH, O YeM B
MUCbMEHHOM (hopMme nHpopMupyercs 3assBUTEND (TIPEACTAaBUTENb 3aSBUTENS).

[Ippy »3TOM CpOK paccMOTpeHUs KajJloObl HCUMCISETCS CO JHA pEerucTpanu >kKajo0bl
B YIIOJJHOMOYEHHOM Ha €€ PACCMOTPEHUE OpPTaHe.

28.10. Ilo pesynapTaTaM pacCMOTPEHHS Kaao00bl A IMUHUCTPAIIUS TPHHUMAET OJHO U3 CIICTYIOITUX
[US11(S:1%178

1) YAOBIETBOPSIET 3Kaj00y, B TOM YHciie B JOpME OTMEHBI IPUHATOTO PEIICHHUS, UCIIPABIICHUS
JIOTIYIIEHHBIX OMEYaTOK U OMMOOK B BBIJAHHBIX B Pe3yJbTaTe MpeaocTaBieHuss MyHUIIUTIaTbHON YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO [JEHEKHBIX CPEJICTB, B3UMAHUE KOTOPHIX HE IPEAYCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBbIMM akTaMu Pocculiickoi ®Penepanuu, HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMHU
MockoBcKoOIi 001acTH;

2) OTKAa3bIBACT B y/IOBJICTBOPEHHUH KAJIOOBI.

28.11. He mo3gHee nHA, CIEIYIONMIETO 3a JHEM MPUHATHS PEUICHUs], YKa3aHHOTO B myHKTE 29.10
HACTOSIIETO AJMUHUCTPATUBHOTO PETJaMeHTa, 3asBUTENIO (TIPEICTABUTEIO 3asBUTEISA) B TUCbMEHHOM
dbopMe u Mo >kenaHuro 3asBUTENs (MIpeAcTaBUTENs 3asBUTENs1) B JIEKTPOHHOH (opMe HampaBisieTcs
MOTHBHUPOBAHHBIN OTBET O pe3yJbTaTax PaCCMOTPEHHUS KaI00bI.

28.12. Ilpum ymoOBIETBOPEHUH KaloObl AJIMUHHUCTpalXs MPUHUMAET MCUEPIBIBAIOIINE MEPHI O
YCTPAHEHUIO BBISBIICHHBIX HAPYLIEHUH, B TOM YHUCJIE 110 Bblaue 3assBUTEINIO (MPEICTABUTEINIO 3assBUTEIS)
pe3yabTata MyHUITUTIATBHOM YCIIyTH, HE TIo3AHee 3 pabouux JHEH CO THS MPUHATUS PEIICHUSI.



28.13. AaMuUHUCTpalus OTKa3bIBaeT B YAOBJIECTBOPEHUH 5KaJI00bI B CIAEAYIOUIUX CIIydasix:

1) HaJIMYUs BCTYIHBILIETO B 3aKOHHYIO CHUJIY PELIEHUs cya, apOUTpaKHOTO cyAa M0 Kajnode o
TOM K€ IIPEMETE U 110 TEM K€ OCHOBAHUSM;

2) OJauu JKaJIoObl JIMLOM, IIOJHOMOYMS KOTOPOrO HE MOATBEPXKIEHbl B MOpPSIAKE,
YCTaHOBJIEHHOM 3aKOHOAaTenbCcTBOM Poccuiickon Penepannu;

3) HAJIMYMS pELICHHUs M0 >Kanobe, MPUHATOrO paHee B COOTBETCTBHM C TpPeOOBAaHUSIMHU
HACTOALIEr0 AJMUHUCTPATUBHOIO PpErVIAMEHTAa B OTHOLIEHUMM TOrO e 3asBUTENsA (IIpeICTaBUTEIS
3asBUTEIISA) U IO TOMY K€ TIPEAMETY KaJI00bI;

4) IIpU3HAHUS ’Ka100bl HEOOOCHOBAHHOM.

28.14. B ciydae ycTaHOBJIEHMS B XOJ/I€ WIM IO pe3yJbTaTaM PacCMOTPEHMS 3KajJo0bl IPU3HAKOB
COOBITHSL aIMUHMCTPATUBHOTO IPABOHAPYILEHUS JOJKHOCTHOE JIUIO, HAJIEJIEHHOE MOJHOMOYHUSIMHM I10
PacCMOTPEHMIO JKalo0, He3aMeIUIMTENbHO HANpaBisieT HMMEIIUecs MaTepuansl B MMHUCTEPCTBO
rOCYJIJapCTBEHHOT'O YIIPABICHUS, MH(MOPMALIMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOI 001acTu.

28.15. B cimyuae yCTaHOBIJIEHHUS B XOJIe WM IO pe3yJIbTaTaM PacCMOTPEHMs kKajloObl MIPU3HAKOB
NPECTYIJICHUsI JIOJDKHOCTHOE  JIMIIO, HAJAEJICHHOE MOJHOMOYHUSMH IO PAacCMOTPEHHUIO >Kayoo,
HEe3aMeUIMTEIbHO HAIIPABIIAET UMEIOLINECS MaTEpHalIbl B OPraHbl IPOKYpaTyphl.

28.16. B oTBere 1o pe3ysibTaTaM pacCMOTPEHHUS JKaI0ObI yKa3bIBAIOTCS:

1) JOJDKHOCTh, (GaMuiusi, HMs, OT4ecTBO (IpU HAJIUMYMM) JOJDKHOCTHOTO — JIMIA
AJMMHUCTpAIH, IPUHSBIIErO PELICHUE 10 Kanooe;

2) HOMEp, JlaTa, MECTO IPUHATHS PELICHUs, BKIIOYas CBEAEHUS O JOJKHOCTHOM JIMIIE,
pelieHue uim aeiicteue (6e3aeiicTBre) KOTOPOro 00KamyeTcs;

3) dbamunus, uMs, 0T4ecTBO (TIPY HATUYUH) UM HAUMEHOBaHUE 3asBUTEINS;

4) OCHOBaHMS ISl IPUHATHS PELICHHS IO kKanooe;

5) MPHUHSTOE TI0 kaio0e pelieHue;

6) B cllyyae eciu >ayno0a INpu3HaHa OOOCHOBAHHOW — CPOKHM YCTPAaHEHHs BBIABICHHBIX

HapyIIEHU, B TOM YHCIIE CPOK MPEAOCTABICHHUS pe3yIbTaTa MyHHIUTIAIBHONW yCITyTH;

7) B CiIyyae €clii ajoba Npu3HaHa HEOOOCHOBAHHOW, - MPUYHMHBI MPHU3HAHUSA KATOOBI
HEOOOCHOBAaHHOW M MH(GOpPMAIUs O TIpaBe 3asBUTEINS (MPEACTABUTENS 3assBUTEINSI) 00KAIOBAaTh IPUHATOE
pernieHue B Cy1e0HOM TOPSIIIKE;

8) cBenieHHs O MOpsAKE 00KaTIOBaHUS IPUHATOTO MO KajJ00e pereHus.

28.17.0TBeT MO pe3ynbTaTaM pPACCMOTPEHHUS JKANIOObI IMOJMUCHIBACTCS YIOJHOMOUYEHHBIM Ha
paccMOTpeHHe Kao0bl JOJKHOCTHBIM JIMIOM AJIMUHUCTPAIIHH.

28.18. AnMuHUCTpanys BIIpaBe OCTABUThH KajoOy 0e3 0TBeTa B CICIYIOIUX CITyqasx:

1) OTCYTCTBUS B kajio0e daMuimu 3asBUTEINS WM IOYTOBOTO ajpeca (ajapeca dJISKTPOHHON
MOYTHI), IO KOTOPOMY JIOJDKEH OBITH HAIpPaBIJIEH OTBET;

2) HaJU4Ms B KajnoOe HEIEH3YPHBIX JUOO OCKOPOWTEIBHBIX BBIPAKEHUW, YIPO3 KU3HH,
3I0pOBBI0 M HMYIIECTBY JOJDKHOCTHOTO JIMIA, a TaKXKe WIEHaM €ero cembd (kajmoba ocTaercs
06e3 oTBeTa, MpH ATOM 3asgBUTENIO (MPEICTABUTENIO 3asBUTENS) COOOIIAETCS O HEJOMyCTUMOCTH
370YTIOTPEOICHUS IPABOM);

3) OTCYTCTBUS BO3MOKHOCTH IIPOYUTATH KaKyI0-TH00 4acTh TEKCTa *KasloObI (kaio0a ocTaeTcs
0e3 oTBeTa, O YeM B TeUeHHe 7 pabouyux IHEH cO JHA perucTpauuu *)ajnoObl cooluraercss 3asBUTEIIO
(mpencraBuTemnto 3asBUTENS), €CIIN €T0 (PaMUIIHS U TIOYTOBBIN aJIpec MOIAl0TCS TIPOYTECHHUIO).

28.19.3asBuTens (IpeaCcTaBUTENb 3asBUTEIS) BIPaBe 00)KaJ0BaTh MPUHSITOE T10 JKaI00€ perieHne B
Cy1e0HOM TIOPSIJIKE B COOTBETCTBUH C 3aKOHOAATENBCTBOM Poccuiickoit denepanun.



28.20.ITopsimok paccMOTpeHus kanob 3asButeneil (mpeacraBuTeield 3asButens) MUHHCTEPCTBOM
rOCy/JapCTBEHHOIO YIIpPaBJIEHUS, WH(OPMALMOHHBIX TEXHOJOTMH M CBSI3M MOCKOBCKON 00jacTu
MPOUCXOJUT B TMOPSAKE OCYIIECTBICHHUS KOHTPOJS 3a IMPEIOCTaBICHUEM TOCYJapCTBEHHBIX H
MYHUIUTIATIBHBIX YCIYT, YTBEPKACHHOM TocTaHOoBIIeHHeM [IpaButenbcTBa MOCKOBCKOM obGnactu oT 16
anpens 2015 roga Ne 253/14 «O06 ytBepxkaenuu [lopsaka ocyiiecTBIeHNUs KOHTPOJIA 3 NIPEIOCTaBICHUEM
TOCYapCTBEHHBIX M MYHHUIUNAIBHBIX YCIyT Ha TeppUTOpHH MOCKOBCKOI 00JacTH M BHECEHHH
u3MeHennii B IlonoxkeHne o MMHHUCTEPCTBE TIOCYNApPCTBEHHOTO YIIpaBieHHs, WH(POPMALMOHHBIX
TEXHOJIOTHH U CBA3M MOCKOBCKOH 001acTh.

VI. IIpaBuia o6padoTKH NEPCOHAIBHBIX JAHHBIX NIPH NpeAocTaB/JIeHnH MyHUIMNIAIbLHOH
yCayru

29. Ilpasuna oopadbomku nepconanbHviX OAHHBIX RPU npedocmagsienuu MynuyunanvHou
yeayau

29.1. O6paboTka TEPCOHANBHBIX JAHHBIX TMPU MPEAOCTAaBICHUH MYHUIUIIATBHON YCIyTH
OCYILECTBIIICTCS Ha 3aKOHHOM M CIPaBEUIMBOM OCHOBE C Yy4YeTOM TpeOOBaHHWI 3aKOHOJATEIhCTBA
Poccuiickoit @eneparuu B cepe NepcOHANBHBIX JaHHbBIX.

29.2. O6paboTka TEpPCOHANBHBIX JAaHHBIX TMPU MPEAOCTaBICHHH MyHHUIMIIANBEHOW yCIyTH
OTPAHUYUBACTCS JOCTH)KCHHEM KOHKPETHBIX, OIPENCICHHBIX HACTOSIIUM AJMUHUCTPATUBHBIM
pernameHToM neneil. He momyckaercs oOpa0oTka MEpCOHANBHBIX JAHHBIX, HECOBMECTUMAsS C LEISIMHU
cOopa MepPCOHANBHBIX JTAHHBIX.

29.3. O0paboTke TMOJIeKAT TOJBKO TMEPCOHAIBbHBIC JIAaHHBIE, KOTOpPhIE OTBEYAIOT IEJISAM
ux 00pabOTKH.

29.4. llenpro  00pabOOTKM TEPCOHAIBHBIX  JTAHHBIX  SIBJISETCS  WCIIOJIHEHHWE JIOJDKHOCTHBIX
00s3aHHOCTEHl W TOJHOMOYMH cHeuuaiucraMd AJMUHUCTpAallMd B TMpoOLecCe MPEAOCTaBICHHUS
MyHHUIMITaTBPHOW YCIYTH, a Takke OCYIIECTBICHHUS yCTaHOBJICHHBIX 3aKOHOJATENbCTBOM Poccuiickoii
®denepalyiv rocyJapCTBEHHBIX (DYHKIUN 10 00paboTKe pe3ynbTaToB MpeoCcTaBIeHHOW MyHHUIUITaTbHOMU
YCIIyTH.

29.5. TIpu 00paboTKe MepCOHANBHBIX JaHHBIX B LENIAX MPeaocTaBiIeHuss MyHUIMTIATBHON YCIIyTH HE
JIOTTyCKaeTcsi 00beTUHEHNE 0a3 NaHHBIX, COJEpKAIIUX IMEPCOHAIBHBIE JaHHBIE, 00pabOTKa KOTOPHIX
OCYIIECTBIISIETCS B LENSAX, HECOBMECTHMBIX MEKIY COOOH.

29.6. Conepxanue u 00beM 00pabaThIBAEMbIX NMEPCOHATBHBIX JAHHBIX JIOJDKHBI COOTBETCTBOBATH
3asBJICHHOMN 1eIn 00paboTKwH. OO6pabaTtpiBaeMbIe MePCOHAIIbHBIC JTAaHHBIE
HE JIOJDKHBI OBITh U30BITOYHBIMU IO OTHOIICHHIO K 3asBIICHHON e UX 00pabOTKH.

29.7. Ilpu 06paboTKe MePCOHANBHBIX JAHHBIX JTOJKHBI OBITh 00ECTIeUeHbl TOYHOCTH MEPCOHATBHBIX
TaHHBIX, ux JIOCTaTOYHOCTb, a B HEOOXOIUMBIX CITyqasix u aKTyaJIbHOCTh
M0 OTHONIICHHIO K TEeNH OOpabOTKH MEpPCOHANBHBIX MAHHBIX. JIOIDKHOCTHBIC NHIa AJIMHHHUCTPAINH
JTOJKHBI MPUHUMATh HEOOXO0TUMBIC Mepbl oo obecrieunBaTh
WX TIPUHSITHE TI0 YAAUICHUIO WM YTOYHCHHUIO HETOJIHBIX WJIM HETOYHBIX TaHHBIX.

29.8. XpaHeHne TEPCOHAIBHBIX JaHHBIX JIOJDKHO OCYIIECTBISITBCS B (opme, IMO3BOJISIONICH
OTIPENICTUTh CYOBEKTa IMEPCOHANBHBIX JAHHBIX, HE JOJIbIIIE, YeM 3TOro TpedyeT Iienb 00paboTKh
MEPCOHANBHBIX JAHHBIX, €CIU CPOK XpaHEHUs MEPCOHATbHBIX TaHHBIX HE YCTaHOBIEH (enepanbHbIM
3aKOHOAATEIBCTBOM, 3aKOHOJATENLCTBOM MOCKOBCKOWH 00JacTH, JOTOBOPOM, CTOPOHOW KOTOPOTO,
BBITOZIONIPHOOpETATEIeM WIH TOPYYUTENIEM MO KOTOPOMY SIBISIETCS CyOBEKT MEPCOHANBHBIX TaHHBIX.



OOpabaTpiBaeMble TIEPCOHANBHBIC JaHHBIE MOJUIEKAT YHHUYTOKECHUIO JHOO OOE3THYMUBAHHIO 10
JOCTUKEHUH neneu 00paboTKn WIH B ciry4ae yTpaThbl HEO0XOIUMOCTH
B JOCTHKEHHH ITHX LI€JIeH, €CIIM MHOE He MPETyCMOTPEHO 3aKOHOJATEIbCTBOM.

29.9. B cooTBETCTBUM C IIETBI0 00paOOTKH MEPCOHATBHBIX TAaHHBIX, YKAa3aHHOW B MyHKTe 29.4.
HACTOSIIEro AJMHHUCTPAaTUBHOIO perjiaMeHTa, B AJMHUHUCTpalMU 00pabaThIBalOTCs IMEPCOHAIbHBIE
JaHHble yka3zaHHble B 3asBieHuu ([Ipunoxenue 6 k HacTosleMy AJIMUHHCTPAaTUBHOMY pErjaMeHTy) U
NpUJIaraeMpIX K HEMy JOKyMEHTaX.

29.10. B cooTBEeTCTBUM C IIENBI0 00paOOTKM MEPCOHAIBHBIX JTAHHBIX, YKa3aHHOW B IMyHKTe 29.4.
HACTOSIIET0 AJIMUHHCTPATUBHOTO pErJIaMeHTa, K KaTeropusiM CyOBEKTOB, IEPCOHAIBHBIC aHHBIE
KOTOpBIX 00pabaThiBaloTCS B AJIMHHUCTpAIMH, OTHOCATCS (U3WYECKHE, IOPHIUYECKHE JIHIA |
UHAMBUJyalbHbIE TMpPEANPUHUMATENN, OOpaTHBIIMECS B AIMMHUCTPALMIO 32 IPEJOCTaBICHUEM
MyHHIIMTIaTEHON YCITYTH.

29.11. Cpoku 00paOOTKH U XpaHEHHs yKa3aHHBIX BbIIIE NEPCOHAIBHBIX JAHHBIX ONpPENENIIoTCs B
COOTBETCTBUM CO CPOKOM JEHMCTBUS COTJAlllEHHs C CyOBEKTOM, a TaKXKe HHBIMH TpeOOBAHUAMU
3aKOHOJATEIbCTBA M HOPMATHBHBIMHM JOKyMEHTaMH. Il0 MCTE4eHHIO CPOKOB OOpabOTKM M XpaHEHUs
NEPCOHAJIbHBIC JaHHbIE MOJUIEkKAT YHUUYTOXKEHUIO JINOO 00Ee3MYMBAHUIO, €CIIM HHOE HE MPEIyCMOTPEHO
3aKOHOJIATEITLCTBOM.

29.12. B ciay4ae MOCTHXKEHUS el 00paOOTKH MEePCOHATBHBIX NaHHBIX ATMHUHHCTpanus o0s3aHa
MPEKPaTUTh 00pabOTKY MEepPCOHAIBHBIX AAHHBIX WM OOECHEYUTh €€ MpeKpaimieHue (eciaum oOpadoTka
NEPCOHAJIBHBIX IaHHBIX OCYIIECTBIISIETCS IPYTUM JIMLIOM, IEHCTBYIOIIUM 110 €r0 NOPYYEHUIO YHUUTOXUTh
NepCOHAJIbHbIE JAaHHBIE WM O0ECHeuuTh UX YHUUTOXKEHHE (eciau oO0pabdoTKa NMepCOHANbHBIX JAHHBIX
OCYILECTBIISICTCS APYTHUM JIUIIOM, ACUCTBYIOIIUM IO €ro NOPYUYEHUIO B CPOK, HE npeBbittaromuil 30 nuei
C JIaThl IOCTUKEHUS 1IeTT 00pabOTKH MEPCOHATBHBIX JAHHBIX, €CIIM UHOE HE MPEAYCMOTPEHO CITy)KEOHBIM
KOHTPAKTOM, JOrOBOPOM MWJIHM COTJIAIlIEHHEM, CTOPOHOW KOTOPOTO SIBISETCA CyOBEKT MEepPCOHAIBHBIX
JAHHBIX, 00 ecnu AIIMUHHCTpALUsl HE BIPABE OCYLIECTBIATH 00pabOTKYy MEepCOHANBHBIX JaHHBIX 0e3
cornacusi CyOBeKTa TIEpPCOHANBHBIX JaHHBIX HAa OCHOBAHMAX, MPEIyCMOTPEHHBIX (eaepaTbHbIMU
3aKOHAMH.

29.13. B cnydae oT13pIBa CYyOBEKTOM TIEPCOHAJIBHBIX JAaHHBIX COMJIAacHs Ha 0O0pabOTKy ero
NEPCOHATBHBIX JaHHBIX AJMHHUCTpALUs JOJDKHA MPEKpPaTUTh HMX 00palOoTKy WiIM 00ecnednuTh
IpeKpalleHue Takoil o0paboTku (ecau oOpaboTKa NMEpPCOHAIBHBIX JAaHHBIX OCYLIECTBISETCA APYTUM
JMLIOM, JIEHCTBYIOLIMM IO HNOPYYEHHI0O ATMUHHMCTPALMU U B CiIydae, €ClId COXpPaHEHUE MEepPCOHAIbHBIX
JaHHBIX Oosiee He TpedyeTcs Ui 1esei 00paboTKH MePCOHANBHBIX JaHHBIX, YHUUTOXHUTD IIEPCOHAIBHBIE
JaHHBIE WM 00ECNEUYNTh WX YHMUYTOXKEHHUE (eciu 00paboTKa MEepCOHAJIbHBIX JaHHBIX OCYIIECTBIISAETCS
IPYyTUM JIMIIOM, JEHCTBYIONIMM 10 TMOPYYEHHIO AJMUHHCTpPAllMd B CpPOK, HE TpeBbimaromuii 30
KaJICHIAPHBIX THEH C IaThl MOCTYIJICHNS YKa3aHHOTO OT3bIBA, €CITM HHOE HE TPETYCMOTPEHO CITY)KEOHBIM
KOHTPAKTOM, JOrOBOPOM HWJIM COIJIAIIEHHEM, CTOPOHOH KOTOPOIO SIBISETCA CyOBEKT MEPCOHAIBHBIX
JTAHHBIX, TUOO0 €clii AJIMUHHMCTpAIlMS HE BIIPaBE OCYIECTBIATh 00pabOTKY MEepCOHANBHBIX JaHHBIX 0€3
coryacusi cyObeKTa MEpPCOHANBHBIX JaHHBIX HAa OCHOBAHMAX, IPEIyCMOTPEHHBIX (eaepaTbHbIMU
3aKOHaMH.

29.14. YHUUYTOXKEHUE JOKYMEHTOB, COJEPXKAIUX IEPCOHAJIbHBIE JAaHHbBIE, YTPAaTHBIIMX CBOE
MPAaKTUYECKOe 3HAYCHHE U HE MOMJICKAIIMX apXHUBHOMY XPaHEHHIO, MPOU3BOAMTCS HA OCHOBAHWHU aKTa
YHHYTOXCHHUS TIEPCOHANBHBIX TaHHBIX.

29.15. YIOTHOMOYEHHBIE JIMIIa HA MOJy4YeHne, 00paboTKy, XpaHEHHe, Iepeady u Jrodoe Apyroe
UCIOJIb30BAHUE NTEPCOHANIBHBIX JTaHHBIX 00s3aHBI:



1) 3HAaTh W BBINOJHATH TPEOOBAHMS 3aKOHOJATEIBCTBA B 00JIACTH OOCCIICYCHHS 3aIUTHI
TIEPCOHAIBHBIX TAHHBIX, HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA;

2) XpaHUTh B TallHE W3BECTHHIE WM IEPCOHAIBHBIC JTaHHBIC, MHPOPMHUPOBATH O (akTax
HapylUIeHHUs] MOpsaKa OOpalieHHs] ¢ MEePCOHAIbHBIMU JTAaHHBIMH, O TMOMBITKAX HECAHKIIMOHUPOBAHHOTO
JOCTyTa K HUM;

1) coOnrofaTh MpaBHJIa KCIONb30BAHHUS MEPCOHANBHBIX JaHHBIX, TMOPSAOK HUX yuera
Y XpaHEHUs], UCKIIOYUTH JOCTYI K HUM MMOCTOPOHHUX JIUILI;

2) 0o0pabaTbIBaTh TOJBKO T€ MEPCOHAIBHBIC NAHHBIC, K KOTOPHIM MOJIYyYEH JOCTYN B CHIIY
WCTIOJTHEHUS CITY’KEOHBIX 0053aHHOCTEH.

29.16. Ilpu 006paboTKe MePCOHATHHBIX JAHHBIX YITOJITHOMOUYSHHBIM JIUIAM Ha TIOJy4eHue, 00padoTKy,
XpaHeHue, nepeaavy 1 J1rodoe APyroe UCIoJIb30BaHUE MEPCOHANBHBIX JaHHBIX 3alpeniaeTcs:

1) HCIIOJIb30BaTh CBEJCHMUS, COIepKAlllie EPCOHAIbHBIE TaHHbIE, B HECITYKEOHBIX LEsIX, a
Tak)Ke B CIY>KEOHBIX LIENSAX - MPU BEACHUU MEPETOBOPOB MO TenehOHHON CETH, B OTKPBITOM MepemnucKe,
CTaThsIX U BBICTYIUICHUSX;

3) nepeAaBaTh MEPCOHANIbHBIE JaHHBIE 10 HE3AIMINEHHBIM KaHajllaM CBsi3U (TeseTaimn,
(dakcuMuIbHAS CBSI3b, OJJIGKTPOHHAS TO4YTa) 0€3 WCHONb30BaHUSI CEPTUDUIIMPOBAHHBIX CPEICTB
KpunTorpaguaeckoi 3anuTel HHPOPMAIUH;

4) BBITIOJHATh Ha JIOMY pa0OThI, CBSI3aHHBIC C HWCIOJB30BAHWEM IMEPCOHAIBHBIX JTaHHBIX,
BBIHOCUTBH JOKYMEHTBI U IPyTrUe HOCUTEIN MHPOPMAINH, COAepKalllle epCOHaNbHbBIE JaHHbIE, U3 MECTa
WX XpaHEHUS.

29.17. Jluua, ynolHOMOYEHHBIE Ha MOJIy4YeHHe, 00paboTKy, XpaHeHue, epeaady u Jirodoe JIpyroe
WCIOJIb30BaHNE TEPCOHANbHBIX JaHHBIX, BUHOBHBIE B HApyIIEHUH TPeOOBAaHUN 3aKOHOAATEIHCTBA O
3alllUTEe MEPCOHANBHBIX JAHHBIX, B TOM YHCJIE JOIYCTUBIINE pa3riallleHle MepCOHANTbHBIX JaHHBIX, HECYT
MEPCOHAIBHYI0 TPaXJAHCKYI0, YTOJIOBHYIO, aJMUHUCTPATUBHYIO, JUCHUIUIMHAPHYIO U  HHYIO
MPEAYCMOTPEHHYIO 3aKOHOJATE€ILCTBOM OTBETCTBEHHOCTD.

29.18. AnMUHHCTpAIUs IJIs 3aIIUThI TEPCOHATBHBIX TAHHBIX OT HEMPABOMEPHOTO HIIUA CIIyYaitHOTO
JOCTyNa K HHM, YyHUYTOXEHHUS, W3MEHEHUS, OJOKUPOBAHUSA, KOMUPOBAHMS, MPEAOCTABICHUS,
pacnpoCcTpaHeHUs! MEePCOHANbHBIX JaHHBIX, @ TAK)KE OT MHBIX HEMPAaBOMEPHBIX JEHCTBUN B OTHOLIEHUU
MEePCOHANBHBIX TAHHBIX, IPUHUMAET MEPHI 3aLIUTHI, IPETyCMOTPEHHbIE 3aKOHOIaTeNbCTBOM Poccuiickoit
denepanuu.



[Ipunoxenune 1

K Tumnosoii hopMe aIMUHHCTPATUBHOTO PETJIAMEHTA

npeaocTaBieHUs MyHUIIMNIATBHON yCIYTH

TepMuHBI M onpeaeIeHUs

B AI[MI/IHI/ICTpaTI/IBHOM PEriIaMCHTC UCIIOJIB3YIOTCA CICAYOIUE TCPMHUHBI U OIIPCACIICHUA:

aIMUHUCTpaLUs

aMUHUCTPATUBHBII
perimamMeHT

ECHA

3asBUTECITh
3asBUTCIIb,

3aperuCTPUPOBAHHBIH
B ECHA

3asBJICHHUC

JIMYHBIA KaOUHET

MOJYJIb OKa3aHUsI
ycayr EUC OY

MYHHUIIAITATbHAS
yciyra

Opratbl BJIaCTHU

Anvunuctpauus — II€nkoBckoro  MyHUIMIAIBHOTO  paiioHa
MocKOBCKO#M 001aCTH;
AJIMUHHCTPATUBHBIN periaMeHT o MPEIOCTABIICHUIO

MYHHULMIAIBbHOW ycnyru «Bppiaua crpaBku (akTa) O HalW4uM
(OTCYTCTBHMHM) 3a[J0JKEHHOCTH 110 apeHJHOM IjiaTe 3a 3eMelbHbIe
YYacTKH, HaxoAslIMecs B MyHHUIMNAIbHOH COOCTBEHHOCTH WIIH
rocyIapCTBEHHAasi COOCTBEHHOCTh Ha KOTOPBIE HE Pa3TPaHUUYCHA;

denepanbHas rocyJapcTBeHHas HH(pOpPMAIMOHHAs  cHCTeMa
«Enunas  cuctema uAeHTU(UKAUMM M ayTeHTHU(UKALUU B

UHPPACTPYKTYpE,
TEXHOJIOTUYECKOE B3aUMOJCHCTBHE HH(POPMALMOHHBIX CHUCTEM,

obecrieunBaroei MH(POPMALIMOHHO-
UCIONB3YEMBIX JJI MPENOCTABIEHUS TOCYJAapCTBEHHBIX WU
MYHHLMIIAIBHBIX YCIYT B 3JIEKTPOHHOM popme»;

auno, oOpamatomieecss ¢ 3asBICHHEM O MPeAOCTaBICHUH
MyHHUIIMTIaTEHON YCITYTH;

auno, oOpalmaromieecss ¢ 3asBIEHHEM O IPEeJOCTaBICHUH
MyHuIMnanpHON yCIIyrd, UMerolee yueTHyro 3anuch B ECHA,
MPOLLIEIIYIO IPOBEPKY, a JIMYHOCTH MOJIb30BATEINSI TIOITBEPKICHA
HaamexamuM obpa3oM (B JTOOOM M3 IEHTPOB OOCITYKMBAHHS
Poccwiickoit ®eneparun wiu MOI] MockoBckoit 0611acTh);
3ampoc O
MPECTABICHHBIN

NPEAOCTaBICHHH  MyHUMIIMDANBHOW  yCIIyTH,

JT00BIM IIPEyCMOTPEHHBIM
AJMUHHUCTPATUBHBIM PETIAMEHTOM CIIOCOOOM;

cepsuc PIIT'Y, mo3Bossttonuii 3assBUTENIO TTOJTyYaTh HHGOPMAITHIO
0 xoJ1ie 00paboTKH 3asBIEHUI, MOAaHHbIX TocpeacTsoM PIITY;
MOJYJb OKa3aHHUA YCIyT eAMHONW HH(POPMAIIMOHHON CHUCTEMBI

OKa3aHUus yCIyT, yCTAaHOBJIEHHBIM B A IMUHUCTpALIUY;

MyHHULIMNaAbHas yciayra «Bblmada copaBku (akTa) O HaIU4MU
(OTCYTCTBMHU) 3aI0JHKEHHOCTH M0 apEHIHOM TIaTe 3a 3eMebHbIe
Y4acTKH, HaXOsIIMecs B MYHMIIMIAIbLHOW COOCTBEHHOCTH WIIH
rocyapcTBEHHasi COOCTBEHHOCTh Ha KOTOPHIE HE pa3rpaHuuYCHay;

rOCYJapCTBEHHBIE OpraHbl, Y4YacTBYIOIIME B IPEIOCTABICHUU
rOCyJapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT;



OpraHu3aIus

MPOCTast AIEKTPOHHAS
TIO/TITHCh

PIII'Y

CEepBUC PIIT'Y
«Y3HaTh cTaryc
3asaBICHUD)

ceTb MHTEpHET
YZIOCTOBEPSIOIIUI
LIEHTP

YCUJIEHHAs
KBaJIM(ULIPOBAHHAS
JJIEKTPOHHAS
noanuck D11

¢aiin tokymeHTa

AJIEKTPOHHBIA  00pa3
JIOKyMeHTa

BJIEKTPOHHBIN
JOKYMEHT

OpraHM3aliy, y4acTBYIOILKE B IPEJOCTAaBICHUH TOCY IapCTBEHHBIX
yCIIyT (B TOM YHCJI€ TIOJIBEJOMCTBEHHBIE YUPEKICHNUSA);
AIIEKTPOHHAsI TOAMUCH, KOTOpash IMOCPEICTBOM HCIIOJIb30BAHUS
KOZOB, Mapoyiel WM HHBIX CPEICTB MOATBEpKAaeT (akKT
(dbopMUPOBaHUSA NEKTPOHHON TOJMUCH OIPeIeIEHHBIM JIULIOM;
rocyiapcTBeHHass UMHpOpMalMOHHas cucreMa MOCKOBCKOM
obnactu «[lopTanm rocyJapCTBEHHBIX W MYHHIIMITATBHBIX YCIyT
MockoBcKkoil obsacTi», pacrojiokeHHass B ceTd VHTepHeT 1o
anpecy http://uslugi.mosreg.ru;

PIIT'Y,
nHpopMaIMI0O O TEKylIeM cTaryce (dTame) paHee TMOJaHHOTO
3asgBlICHHUS,

MH(GOPMaLIMOHHO-TEIEKOMMYHHUKAITMOHHAs ceTh « THTEepHETY;
YAOCTOBEPSAIONMIMN EHTP, aKKpPEeIUTOBaHHbIH MUHHCTEPCTBOM

CEPBUC MO3BOJSIIOIIMM  TOJIYYUTh  aKTyaJlbHYIO

CBSI3U U MacCOBBbIX KOMMYHMKauui Pocculickoit denepanuu.
AJIEKTPOHHASI TOJIMUCH, BbIJAHHAs Y OCTOBEPSIOIIMM ILIEHTPOM,
MOJTy4Y€HHAasl B pe3ysibTaTe KpUNTOrpaduyeckoro npeodpa3oBaHus
MHPOPMALIUK C WCIOJIH30BAHMEM KIIIOYA 3JICKTPOHHOW MOJIHUCH,
MO3BOJIACT  ONPEACIUTh JINLO, IOANKCABIIEE DJIECKTPOHHBIN
JIOKYMEHT, OOHapyXuThb (aKT BHECEHHS W3MEHEHUH B
AJIEKTPOHHBIN JOKYMEHT II0CJIE MOMEHTa €ro MOJIUCAHMS, KIH0Y
IPOBEPKU 3JIEKTPOHHON MOJNKMCH yKa3aH B KBAIM(DULIUPOBAHHOM
ceptudukare;
JNIEKTPOHHBIH ~ 00pa3  JOKyMEHTa,  IOJIyYEHHBIH  IyTeM
CKaHUPOBAHMA JOKyMEHTa B OyMa)kHOU dopme.

JOKYMEHT Ha OyMa)XHOM HOCHTENIe, IpeoOpa3OBaHHBIA B

ICKTPOHHYI0 (POpPMY IyTEeM CKAaHUPOBAHUS C COXPAHCHHEM €ro

PEKBU3UTOB;
JOKYMEHT, UHPOpMaLus KOTOPOTo MPEAOCTABICHA B 3JIEKTPOHHOM
dopmMe M moANMCaHAa  YCWJIEHHOH  KBalM(UUUPOBAaHHOMN

BHCKTpOHHOﬁ IIOAIIMUCBIO.



[Ipunoxenue 2
K TunoBoii hopme aIMUHUCTPATUBHOTO PETJIAMEHTA

npegocTaBieHuss MyHUIMNAIBHON YCIyTH

CnpaBoyHasi nHpopManMs 0 MecTe HaX0XKIeHHsl, rpaguKe padoTbl, KOHTAKTHBIX TeJie)OHAX,
ajjpecax 3J1eKTPOHHON MOYTHI AAMMHUCTPALMS U OPTraHU3ALNH, yYACTBYIOLIUX B PeA0CTABJICHUH
U HH(OpPMHUPOBAHUM 0 NOPSAKe NMpeaocTaBJaeHusi MyHMIMIATbHON yCJIyTH

1. AamunucTpanus HI€JIK0BCKOro MyHHIIMIIAJIBHOTO pailoHa
MecTto HaxoxaeHus: MockoBckast 00iI., T. I1[énkoBo, mi. Jlenunna, a. 2

[Toutossiii agpec: 141100, MockoBckast 06011., r. [IénkoBo, . Jlenuna, . 2

KonrakTusiii Tenedon: 8 (496) 566-99-66

lNopstuast muauMs ['ybepraropa MockoBckoit obmactu: 8-800-550-50-30.

OdunmanbHbIi callT B HHOPMAIMOHHO-KOMMYHUKALMOHHOM ceTH «MHTepHeT»: http://shhyolkovo.ru
Anpec aneKTpoHHOUN ouTHI B ceTH MHTepHeT: ValovAV(@mosreg.ru

2 CnpaBoynas nHpopmManus
Wndpopmanus npusenera Ha caiire PIII'Y: uslugi.mosreg.ru



[Ipunoxenue 3
K Tumnosoii hopMe aIMUHHCTPATUBHOTO PETJIAMEHTA
npeaocTaBieHUs MyHUIIMNIATBHON yCIYTH

Iopsaok nojyuyeHusi 3aMHTEPECOBAHHBIMH JTHIAMH HH(OpPMALIH 10 BONPOCAM NMPEI0CTABICHNUS
MyHuIunagbLHOM yCJIyru, cBeJleHuil 0 Xoe npeaocrapjieHuss MyHMIUNAILHON YCJIYT'd, OPSAKeE,
(¢opme u mecTe pazmenieHus HHPOPMALMHU O MOPSIAKE MPeAocTaBIeHUs1 MyHMIMNIAJBHON yCIyru

1. WNudopmanus o nmpenocraBieHud MyHUIMIIAIBHOW yCIYTH pa3MeIlaeTcsl B 3J€KTPOHHOM
BUJIC:

a) Ha opUIMATIBHOM caiite AnmuHucTpauuu — www.shhyolkovo.ru;

0) Ha nopTtajiax uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHHIIAX, MOCBAIMEHHBIX MyHHUIIUITATBHOM
ycIyre.

2. Pa3menienHas B 3J€KTPOHHOM BHJE MH(pOpMalUsg O MPEAOCTaBICHUH MyHUIMNAIBHON
YCIIYTH JOJDKHA BKJIFOYATh B cEO0s:

B) HalMEHOBAaHUE, [TIOYTOBBIE aJipeca, CIPAaBOYHbIE HOMEpA TEeJIEPOHOB, ajipeca IIEKTPOHHOM
MIOYTHI, aJipeca CAaiTOB AJIMUHUCTpPALIUH;

T) rpaduk paboTel A IMUHUCTPAIUY;

1) TpeOoBaHuUs K 3asBJICHUIO U MPUJIATAEMbIM K HEMY JOKYMEHTaM (BKIIOYast UX MEPEUYCHb);

e) BBIJICP’KKHU U3 IIPABOBBIX aKTOB, B YaCTH Kacarolencss MyHUIUIIaIbHON YCIYTH;

x) TEKCT AIMHUHHUCTPATUBHOTO PETJIAMEHTA C MPHIIOKECHUSIMU;

3) KpaTKO€ ONUCaHUE MOopsi/iKa NpeaocTaBieHnss MyHUIIUIIaIbHON yCITyTH;

n) 00pasnpl 0hOpMIICHHSI JTOKYMEHTOB, HEOOXOAUMBIX ISl TOJy4YeHHS MyHUITUIAIbHON

yCIIyTH, U TPEOOBAaHUS K HUM;
K) nepeyeHb TUIOBBIX, Hanboyiee akTyaJdbHBIX BOMPOCOB, OTHOCSIIUXCSI K MyHUIIUNAIBHON
yCllyTe, ¥ OTBEThI HA HUX.

3. KoncyneTupoBanne 1o BompocamM  MpenocTaBleHuss MyHHUIMIANbHOM  YCIYTH
CHeUUATUCTAaMU AJIMUHUCTPAIIMH OCYIIECTBIIAETCS OECIIaTHO.

4. Nudopmuposanne 3asButeneii (mpeacTaBuTeneil 3asButeneil) o opsSaKe MpeoCTaBICHUS
MyHUITUTTIATTBHON YCITYTH OCYIIECTBIISIETCS Takxke 1Mo Tenedony «ropstaeit muaum» 8-800-550-50-30.



[Tpunoxenue 4

K Tumnosoii hopme aTMUHUCTPATUBHOTO

periraMCcHTa NpCA0CTABIICHUS

MyHunmnaipHOM yciayru

®opMa cripaBKM (AKTA) 0 HAJTUYHUHU (OTCYTCTBHH) 32/10/IKEHHOCTH 10 APEHIHOM IIaTe 32 3eMeJIbHbIe YYaCTKHU

OdopmisieTcst Ha opUITHATBHOM OJIaHKE AMUHUCTPAITUN

r. [I]énkoBo, MockoBckas 00J1aCTh

Anmvunuctpanus [IEnkoBCKOro MyHUIIUIIAIBHOTO pailoHa

CnpaBKa (aKT) 0 HAJINYIHUHA (OTcyTCTBI/II/I) 3a10JI>KCHHOCTH 110 apemmoﬁ IJj1aTe 3a 3¢ME€JIbHbIEC YIAaCTKH

oT Ne
10 I0TOBOPY apeHbl OT Ne Brigano
3eMEJIBHOTO YYacTKa, C KaJacCTPOBBIM HOMEPOM , (manmenoBanmne/d.1.0. 3asBuTemns)
TUIOIIAIBIO , kareropus s MHH
BHJ Pa3peLICHHOTO UCTIONb30BaHHS , ajapec: ,
PAcCIIONIOKEHHOTO TI0 aJpecy: TenedoH: , haxc: R
aJpec 3I1. TOYTHI:

1 2 3 4 5 6 7 8 9 10 11 12 13
Ilenn Kon-Bo
Cymma Ne, nata 3a10DKEHHOCTD Ilenn B . Ilenu 3a
ApeHzaHas miara N B HEH Ilenu Bcero [lepuon Hauncnenus .
Mecsing CyMMa OIuIaThl |  OIUIATHI IJIATEXKHOTO 10 apeHTHOU JIeHb MEePUOT KommenTapwmii
B MECSII JICHb Ipocpo (py6.) MIeHI
HEHH JIOKYyMEHTa iare (py6.) (py6.)

(%) YKH




10

11

12

13

UTOIo

3a0/KEHHOCTD T10 apeHIIHOﬁ J1aTe

Ilenu

OO0r111as1 3aJ0JDKEHHOCTh

Y1I0IHOMOYEHHOE JOKHOCTHOE JIUIIO

(monmuck, pamuTHs, THAITHAIIH )

«

»

20




[Tpunoxenue 5

k TumoBoit opme aAMUHUCTPATUBHOTO
perjiaMeHTa NnpegoCTaBICHUS
MyHUIUITAIBHON YCIIyTH

Cnucox HOPMATHUBHBIX AaKTOB, B COOTBETCTBHUU C KOTOPBIMH OCYIIECTBJISACTCH

npeaocraBjaeHne MyHNIHNAJbHON yCJIyru

IIpenocraBnenne MyHUIMNAIBHON YCIYTH OCYIIECTBIISETCS B COOTBETCTBUH C:

1.

2.
3.
4

Konctutynueit Poccutickoit ®enepanuu;

I'paxxnanckum konekcom Poccuiickoit deneparmu;

3emenbHBIM KojekcoM Poccuiickoit ®enepanuy;

®enepanbHbiM 3aKOHOM OT 21.07.1997 Neo 122-®3 «O rocynapcTBEHHOW pETUCTpaLKU
MpaB Ha HEABMKUMOE UMYIIIECTBO U CACIOK C HUMY;

®denepanbubiM 3akoHOM 0T 27.07.2010 Ne 210-®P3 «OO6 opraHu3amuu MpeaoCTaBICHUS
roCyJJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

®denepanbubiM 3akoHOM OT 06.04.2011 Ne 63-D3 «O0 351€KTPOHHOHN TTOATUCHY;
nocraHoBieHueM llpaBurensctBa Poccuiickoit ®enepaumn ot 16.05.2011 Ne 373
«O pa3paboTke U YTBEp)KIEHUU aJMUHHCTPATHUBHBIX PETJIAMEHTOB HCIIOIHEHUS
rOCYy/apCTBEHHBIX (PYHKIMA M aJMUHHCTPATUBHBIX PETVIAMEHTOB TPEJOCTABICHUS
rOCyJJapCTBEHHBIX yCIyI»;

3akoHoM MockoBckoit obmactu ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHUH
3eMENIbHBIX OTHOIIEHUH B MOCKOBCKOM 00JIaCTHY;

YcTaBoM MyHHUIMIIATBHOTO 00pa3oBaHus MOCKOBCKOW 001acTH.



[Ipunoxenue 6

k TumoBoit opme aAMUHUCTPATUBHOTO
perjiaMeHTa NnpeJoCTaBICHUS
MyHUIUITAIBHON YCIIyTH

®opma 3asiBiieHUs 0 peAocTaB/JIeHUH MyHUIIMNAIbLHON YCIyTH

B AJIMUHUCTpALUIO [I{énkoBCcKOTO
MYHHUIUNAIBHOTO pailoHa

oT
(bamunmst, UM, oT4eCTBO (NIPU HAIMYWH), PEKBH3UTHI
JOKYMEHTa,  yIOCTOBEpSIOIIEr0  JIMYHOCTh IS

¢bu3ugecKoro nuna WIH HauMEHOBaHMUe,
OpraHM3aliOHHO-TIpaBoBasi  ¢opMa M CBEACHUS
ET'PIOJI/ET'PUII IOPUINYECKOTO Juna,

WHAMBUIYAIBHOTO MPEAIPUHIMATEIS)

ajapec:
(ykazaTb apec MecTa >KUTENbCTBA — JUIsl (HHU3MUECKUX
JIMII, MECTa HAXOXKICHUS — JUTSI FOPUINICSCKUX JIHIL)

Tenedon:
aJIpec AIEKTPOHHOM MOYTHI:

3asBjeHue
0 MPEJOCTABICHUN MYHUIUIIAIBHON yCIIyTH
«Bp11aua cripaBku (aKTa) 0 HATMYUH (OTCYTCTBUH) 3aJ0JKEHHOCTH 110 apEHIHOM IJ1aTe 3a
3CMCJIbHBIC YHYACTKU, HAXOAAIIHUCCA B MYHHI_II/IHaJIBHOI‘;I CO6CTB€HHOCTI/I WA TOCYapCTBCHHAA
COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHUYCHa

[Ipomry Bac BbinaTh cripaBky (akT) 0 HANWYUK (OTCYTCTBHH) 330JDKEHHOCTH MO apEHIHOM
TIaTe 3a 3eMEJIbHBIN y4acTOK (Y9acTKH) C KaAaCTPOBBIM HOMEPOM (Ka1aCTPOBBIMH HOMEPAMH )

[IpenocraBieHHbIN HA OCHOBAHUU JOTOBOPA apEHIbI OT Ne ,
3a Mepuoj C 3(0)

Ha o00paGoTky TmepcOHANbHBIX MJAaHHBIX 3asBUTENs (MpEACTaBUTENs  3asBHUTENS),
coliepkauuxcs B 3asBICHUU U TpUIaraéMbIX K HEMY IOKyMEHTaX, COTJIaceH.

TToamuce Hata

Pesynbrar npegocrapiennss MyHUIIMITAIBHON yCIIYTH TPOIITY HAPABUTh B JIMUHBINA KaOWHET
Ha PII'Y B ¢opme 371€KTPOHHOTO JOKYMEHTA.

O xozie pacCMOTpEHMs U TOTOBHOCTH pe3yjbTaTa MperocTaBiieHuss MyHUIunanbHON yCiayru
3asiBUTENb (MPEACTaBUTEND 3aBUTENS) YBEIOMIISETCS CIIEIYIOMUMHU CIIOCOOaMMU:

- yepes TuuHbIA kKabunet Ha PIIT'Y uslugi.mosreg.ru;

- IO JIEKTPOHHOM MOYTe.



(mognuck 3asBUTENs (MIpeACTaBUTENS 3asBUTEINS) (®.1.0. nonHOCTHIO)



[Ipunoxenue 7

Kk Tunosoii hopme aIMUHUCTPATUBHOTO
periaamMeHTa NpeaoCTaBICHUs
MyHULUNIAIBHON YCIIyTH

Onucanue AOKYMECHTOB, H606X0)1]/IMLIX AJIsL IPEea0CTABJICHUA MyHHHHHaHBHOﬁ yaiayru

Kiaacc Buanbi OO0mue onvcaHus JOKYMEHTOB IIpu noxaue yepes PIIT'Y
AOKYMeHTa JOKYMEHTOB
JlOKyMeHTBI, IpefocTaBaseMble 3asiBUTeIeM (MPeacTaBuTeIeM 3asgiBUTEIS)
3asBicHUE 3asBiIeHne JOKHO OBITH oopMiieHO MO | 3amonHseTcss nekTpoHHas gopma 3assnenus Ha PIITY. B ciyuae

dbopme, ykazanHoil B I[lpunmokeHun 6 K | oOpamieHuss TPEACTaBUTENS 3asBUTENS, HE YIOJIHOMOYEHHOTO Ha

HACTOSIIEMY AJMMHUCTPAaTUBHOMY | MOJANMCAaHUE 3asBICHUSA, NPUKPEIUIAeTCsl 3JIEKTPOHHBIM 00pa3
pErJIaMeHTy. 3asiBJICHUS, IOIIUCAHHOTO 3asiBUTEIIEM.
JloroBop apeH/pl Ha 3eMENbHBIN JoroBopa apenabl Ha  3eMmenbHbIH | [IpencraBnsercs 37eKTPOHHBIN 00pa3 TOKYMEHTA.

Y4acTOK, 3aKJIFOUECHHBIHN 10
02.03.1998 rona

Y4acTOK, O()OPMIICHHBII B COOTBETCTBUU
¢  TpeOOBaHUAMH, YCTAaHOBJICHHBIMU
I'paxxmanckum  koxpekcom  Poccuiickon

denepanuu,

JlokyMmeHT,
YAOCTOBEPSIIO
105051
JIUYHOCTH

[Tacnopt
rpakJaHUHA
Poccuiickoit
®denepaunu

[Tacmopt momkeH ObITh OGOpMIIEH B
[TocTanoBneHNEM

[TpencraBnsercs 31eKTPOHHBIN 00pa3 JoKyMeHTa (2 U 3 CTpaHUIa).
COOTBETCTBUH  C
ITpaButensctBa P® ot 8 urons 1997 r. Ne
828 «0O06 ytBepxaenuu I[lonoxeHus o
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Kaace Bunasi OO0mme onucanusi JTOKYyMEHTOB IIpu noxaue yepe3 PIII'Y
AOKYMeHTa AOKYMEHTOB

racrnopre  rpaxnaHuHa  Poccuiickon
®eneparun, oOpasia G1aHKa U ONUCAHUA
macrnopra  rpaxjaaHuHa  Pocculickon
denepauum.

[Tacmopt O6pazen macnopra rpaxkaannHa Coro3a | [IpencrapisieTcst 37eKTPOHHBIN 00pa3 JOKyMEHTa BCE CTPAHUIIBI.

rpakJaHuHa CoBeTckux CoIMaTICTUYECKUX

CCCP PeciyOnmuk w  ommcaHue — macmopra

yTBEPKIACHBI TocTaHOBIeHHeM COBMHHA
CCCP ot 28.08.1974 Ne677 «OG6
yTBepkaeHnH [lomoxkeHuss 0 macnopTHOH
cucteme B CCCPy;

BOIIPOC O JEHCTBUTEIBHOCTH MAacIopTa
rpaxknannna CCCP oOpasma 1974 rona
peliaercs B 3aBUCUMOCTH OT KOHKPETHBIX
00CTOATENHCTB (moctaHoBIIeHUE
[IpaButensctBa Poccutickoit deneparuu
or 24.02.2009 Ne 153 «O npusHaHumn
nercTtBUTENbHBIMH 10 1 wrons 2009 r.
nacrioproB rpaxnannaa CCCP oOpasma
1974 ronma 1uisi HEKOTOPBIX KaTeropuil
MHOCTPaHHBIX TpaXgaH U Jul  0Oe3
TPaKIaHCTBAY)
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Kaace Bunasi OO0mme onucanusi JTOKYyMEHTOB IIpu noxaue yepe3 PIII'Y
AOKYMEHTa AOKYMEHTOB
[Tacnopt [Tacmopt wuHOCTpaHHOro rpaxaanuHa | [IpencraBnseTcs 3MeKTPOHHBIA 00pa3 JOKyMEHTa BCEX CTPaHHMIL.
MHOCTPaHHOIO JIOJDKEH OBITh 0O(pOPMIIEH B COOTBETCTBUU
rpaXkaHUHa ¢ ®exnepanbHbIM 3aK0HOM 0T 25.07.2002
Ne 115-®3 «O mnpaBoBOM IM0JIO)KEHUU
MHOCTPAaHHBIX TIpaxaaH B Poccuiickoi
denepauum.
Bun Ha | Bung Ha xutensctBO B Poccuiickoit | [IpeacraBmisieTcst 3JIeKTpOHHBIN 00pa3 JOKyMEHTa BCEX CTPAHHII.
KUTEIBCTBO B | @enepauu OKEH ObITH OQOpPMIIEH B
Poccuiickoit coorBeTrcTBUU ¢ DenepaibHBIM 3aKOHOM
denepaunun ot 25.07.2002 Ne 115-®3 «O npaBoBom
[IOJIO)KEHUH HWHOCTPaHHBIX TpakJaH B
Poccutiickoit @enepanuny».
Bpemennoe Bpemennoe ymoctoBepenne smyHOCTH | [Ipy mojaue mpemocTaBisieTcsi IEKTPOHHBIA 00pa3 BCEX CTpPaHMUIL
YIOCTOBEPEHUE rpaxaaHuHa PO JOJKHO OBITH | TOKYMEHTA.
JTUYHOCTH obpopmiieno 1o  Qopme  Ne 21
rpakJaHUHA (ITpunoxxenue Ne 2 K
Poccuiickoit AJIMUHHCTPAaTUBHOMY periameHTy
Oenepanuu denepanbHOM MUTPALMOHHOMN CITYKObI IO

IIPENOCTABICHUIO roCyJapCTBEHHOMN
YCIYTM IO BBIJA4€ M 3aMEHE IacropTa
rpaxxaannHa  Poccuiickon  ®enepanuy,
YAOCTOBEPSIOLLErO JMYHOCTb
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Kaace
AOKYMEHTAa

Buasbl
JOKYMEHTOB

OO0mme onucanusi JTOKYyMEHTOB

IIpu noxaue yepe3 PIII'Y

rpaxxaanuHa Poccuiickon denepaunu Ha
tepputopun  Poccuiickoit Penepauuu,
yTBep)kAeHHOMY npukazoM ®MC Poccun
ot 30.11.2012 Ne 391 «O6 yTBepxkIeHHH
AJIMUHHCTPAaTUBHOTO perinamMeHnTa
denepanbHON MUTPAITMOHHON CITYKOBI 1O
MPEIOCTABICHHUIO roCyAapCTBEHHOU
YCIyTH MO BbIJA4€ M 3aMEHE Macrnopra
rpaxnanuHa Poccuiickon ®epnepanuu,
YAOCTOBEPSIOIIETO JUYHOCTH
rpaxaanuHa Poccuiickoni denepanum Ha
tepputopuu Poccuiickoit @enepauun»).

Boeunnsblit ouner

Boennsrii Omtet gomkeH ObITh oopmiteH
no ¢opme Ne 1 (IIpukaz Munucrtpa
o6oponbl PD ot 18.07.2014 Ne 495 «O06
YTBEPKJIECHUH WHcTpykumu o
00ecrneYeHnIo (GYHKITMOHUPOBAHHUS
CHUCTEMBl BOMHCKOIO Yy4eTa TIpaxJIaH
Poccuiickoit ®enepanuu ¥ mopsiaka
NPOBEICHUSI  CMOTPOB-KOHKYPCOB ~ Ha
JYYIIYyI0 OPTaHHW3aLUI0 OCYIIECTBIICHHS
BOMHCKOTO YUETay).

[Tpu momavye mpemoCTaBIsSETCS AJIEKTPOHHBIN 00pa3 BCEX CTPAaHMIL

JIOKYMEHTA.
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Kaace
AOKYMEHTAa

Buasbl
JOKYMEHTOB

OO0mme onucanusi JTOKYyMEHTOB

IIpu noxaue yepe3 PIII'Y

Bpemennoe
YIOCTOBEpEHHUE,
BBIJIAHHOE B3aMEH
BOCHHOTO OmIieTa

BpemeHHOE yAOCTOBEpEHHE, BBIJAHHOEC
B3aMEH BOCHHOTO OWJIeTa JIOJKHO OBIThH
opopmieno mo ¢opme Ne 3 (Ilpukas
Munuctpa 060pons! PO ot 18.07.2014 Ne
495 «O6 ytBepxnaenun MHCTpykuuu mo
o0ecre4yeHnIo (GYHKIIMOHUPOBAHUS
CHUCTEMBI BOMHCKOTO YydYeTa TpaKIaH
Poccuiickoit ®epepanun U mopsAaKa
NPOBE/ICHUS  CMOTPOB-KOHKYPCOB  Ha
JYYIIYK) OPraHHU3alUI0 OCYIIECTBICHHS
BOMHCKOTO YYETay).

[Tpu mopmaye mpenocTaBiseTCsl 3JIEKTPOHHBIN 00pa3 BceX CTpaHMIL
JIOKYMEHTA.

Y nocrosepeHue
OexeHIa

YnocroBepenue OexeHIa AOKHO OBITh
opopmiieHO 10 (dopMe, YTBEPKIACHHON
IToctanoBnenuem IlpaBurenscrtea PO ot
10.05.2011 Ne 356 «O06 ymoctoBepeHUH
OeXxeHIa.

[Tpu mopmaye mpemoOCTaBIsAETCS AJIEKTPOHHBIN 00pa3 BCeX CTpPaHMIL
JIOKYMEHTA.

JlokymeHT,
MOATBEPKIA
IOIUI
IIOJITHOMOYMS
IIPEICTABUTE
1

JloBepeHHOCTh

JloBepeHHOCTh J0JKHA OBITh OOopMIIeHA
B COOTBETCTBMU C  TpeOOBaHUSIMU
3aKOHOJIaTEIILCTBA Hu CoAEP)KATh
CIEQYIOIINE CBECHHUS:

- ®UO nuua, BEIAABIIETO JOBEPEHHOCTD;

[TpencraBnsieTcs 31eKTPOHHBIN 00pa3 JOKyMEHTA.
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Kaace
AOKYMEHTAa

Buasbl
JOKYMEHTOB

OO0mme onucanusi JTOKYyMEHTOB

IIpu noxaue yepe3 PIII'Y

- OHO nuua, yYNOJIHOMOYEHHOTO MO
JIOBEPEHHOCTH;

- JlaHHBIE TOKYMEHTOB, YIOCTOBEPSIOLINX
JUYHOCTb ITHUX JIULI,

- O0beM NOTHOMOYMN TpEACTABUTEIS,
BKJIIOYAIONIMKA  MpaBO  HAa  MOJady
3asBneHus 0 MPEA0CTaBICHUN
MyHUIIMTIATEHOM YCITYTH;

-JlaTa BbIIauM TOBEPEHHOCTH;

- [Toanuce Iuna, BBIJJABLIETO
JIOBEPEHHOCTb.

34




[Tpunoxenue 8

k TumoBoit opme aAMUHUCTPATUBHOTO
perjiaMeHTa npegoCTaBICHUS
MyHUIUITAIBHON YCIIyTH

dopma penieHHus1 00 0TKa3e B IpueMe JOKYMEHTOB, He00X0AUMBIX ISl IPeI0CTABJICHUS
MyHMIUNAJIBLHON YCJIYTH

Odopmnsercs Ha opurmanbHOM OJaHKE ATMHUHUCTPAIUA

Komy:

(bammmust, wMms, oT4ecTBO (NPU  HAIWYIHN)
¢u3nyeckoro - JMLIAa  WIM  HaUMEHOBaHHE
IOPUIMYECKOTO JM1La, 3aIpalivBarOLIIX
nH(pOpPMAIINIO)

Pemenue
00 OTKa3e B IpUEME U PErHCTPALUU TOKYMEHTOB, HEOOXOIUMBIX Ul IPEAOCTABICHHS
MYHMIMIIAIBHON yCllyTH «Bplada cripaBky (akTa) 0 HATMYUU (OTCYTCTBHM) 3310JKEHHOCTH 110
apeHHOM I1aTe 3a 3eMeJIbHbIE YYaCTKH, HAXOJAIINECS B MyHUIIUIIAIBHOW COOCTBEHHOCTHU WIIN
rocyJlapcTBEHHast COOCTBEHHOCTb Ha KOTOPBIE HE Pa3TPaHUUYCHA.

B nmnpueme u peructpanMu JIOKyMEHTOB, HEOOXOIUMBIX [UIsl TPEIOCTaBICHUS
MYHUITUTIATLHON yCyTu «Bpimava cripaBku (akTa) 0 HaTWYUU (OTCYTCTBHH) 33I0JKEHHOCTH 110
ApEeHIHOM TIIaTe 3a 3eMENbHBIC YYaCTKU, HAXOASIINECS B MYHUIIUTIATHHON COOCTBEHHOCTH WU
rocyAapcTBeHHasi COOCTBEHHOCTh Ha KOTOpbIE HE pasrpaHuyeHa» Bam 0Tka3aHo Mo ClieqyromuM
OCHOBaHUSM (yKa3aTb OCHOBAaHMSI):

- OOpamenne 3a mpenocTaBieHHeM MyYHHIMIAIBLHOW YCIYTH, HE MNPEAOCTaBIsIeMON

AJIMUHHCTpALIUEH.

- OOpamenue 3a MpenocTaBlieHHeM MyHUIIMNAIBHON yCiIyrn 0e3 NpeabsBICHUS
JOKYMEHTa, TO3BOJIIONIETO YCTAHOBUTh JUYHOCTh JIMIIA, HEMOCPEACTBEHHO IOJAOIIETO
3asiBNeHUE.

- Obpaienue 3a npeaocTaBieHuEM MyHUIIMTIATBHOW YCIYyTH JTUIIOM, HE OTHOCSIIUMCS K
JUIaM, UMEIOIIHUM MPaBO Ha MoylydeHrne MyHUIIMNAIBbHOM YCIyTu B COOTBETCTBUH C MMyHKTOM 2
AJMUHUCTPATUBHOTO perjlaMeHTa.

- JIokyMeHTHI cofiepKaT MOAYUCTKU U UCTIPABIICHHSI TEKCTA.

-. JIOKyMEeHTBI UMEIOT HCTIPaBJICHHUS, HE 3aBEPEHHBIC B YCTAHOBIEHHOM 3aKOHO/IaTEIHCTBOM
MOPSIIKE.

-. JIOKyMeHTBI cojepaT TOBPEXKICHUS, HATHYHWE KOTOPBIX HE TO3BOJIIET OJHO3HAYHO
HCTOJIKOBATh UX COJEPIKAHUE.

- JIoKyMEeHTBI ~ yTpaTWJIW CHJIy Ha MOMEHT OOpamieHuss 3a MPeI0CTaBICHUEM
MyHULIMTIATEHOM YCITYTH.

- HexoppekTHoe 3amonHeHne 00s3aTeNbHBIX IMOJICH B 3asBICHHUH, B Clydae OOpalleHHs
MpeCTaBUTENS 3asBUTEINSI, YIOTHOMOYEHHOTO Ha T0Jjauy JOKYMEHTOB U MOJTy4YeHHE pe3ybTara
npenocTaBieHuss MyHUIIMTIANBHON YCIYTH.

- ®opMa TMOJAHHOTO TPEACTABUTENEM 3asgBUTENS, YIOJIHOMOUYEHHOTO Ha TMOJAady
JIOKYMEHTOB U TIOJyYeHHUE pe3yibTara MpeaocTaBieHuss MyHHUIUITATbHON yCIIyTH, 3asiBICHUS HE
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COOTBETCTBYET (opMme 3asiBICHUS, YCTAHOBIEHHOM AJMHHHUCTPAaTUBHBIM  PETIaMEHTOM
(ITpunoxxenue 6 kK AIMHUHUCTPATUBHOMY PETJIAMEHTY ).

- [IpeacraBieH HEMOMHBINA KOMIUIEKT JOKYMEHTOB.

- HexoppexkTHoe 3amonHeHue o0s3aTenbHbIX modeil B ¢opme 3assnenus Ha PIITY
(OTCyTCTBHME 3alOJHEHUS, HEIOCTOBEPHOE, HEMOJHOE JHMOO0 HENpaBWILHOE IpPEACTaBICHUE
CBE/ICHUI, HE COOTBETCTBYIOIIMX TpPEOOBAaHMUIM, YCTAaHOBJICHHBIM AJMUHHCTPATUBHBIM
periaMeHToM).

- IlpencraBieHne HEKAYECTBEHHBIX WM HEIOCTOBEPHBIX DJEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, HE I03BOJIAIOLINX B [IOJIHOM 00beMe IPOYNTATh TEKCT JOKYMEHTA U/UIIH paclo3HaTh
PEKBHU3UTHI JOKYMEHTA

- Tlogawa 3asiBieHHS W WHBIX JIOKyMEHTOB B DIJIGKTPOHHOW (QopMe, MOAMHCAHHBIX C
WCIOJB30BAHUEM TPOCTOM  BJIEKTPOHHOM  MOJNUCH, HE NpUHAIeKAIIEH  3asBUTEIIO
(mpeacTaBUTENIO 3asIBUTEIINA).

(1OKHOCTB) (moamuch, haMuTus, HHATTAATH )
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ITpunoxxenune 9

K Tunosoii hopme aIMUHUCTPATUBHOTO
periamMeHTa npeaoCTaBICHHS
MyHuIUnaasHON yCiIyTu

TpeGoBanus K NoMelIeHUAIM, B KOTOPBIX NpeaocTaBasieTcss MyHHIMNIATbHASA YCJIyra

1. [Tomemienusi, B  KOTOpBIX MpeAocTaBisieTcss MyHHIUNAIbHAs — yclyra,
MPEIMOYTUTENFHO Pa3MENIAlOTCs Ha HIDKHUX JSTakax 37aHUM U JOJKHBI COOTBETCTBOBATH
CaHUTAPHO-3MUAEMHOJIOTHUYECKUM MIPaBUJIaM U HOPMATHUBAM.

2. Bxonsl B momenieHuss 00OpYAYIOTCS MaHAyCaMHM, PacIIUPEHHBIMHU IMPOXOJaMHU,
IO3BOJIAIOIIIUMUA OGGCHG‘-II/ITL 6CCHpeHHTCTBeHHLIfI AOCTYII MHBAJIMAOB, BKJIFOYasd HWHBAJIUOOB,
UCIIOJIB3YIOUINX KPECa-KOJISICKH.

3. [Ipy wWHOM pa3MelIeHWH TOMEUICHHH IO BBICOTE, JIOJDKHA OBITH obecrieueHa
BO3MOYKHOCTh TIOJTy4YeHHs] MYHUIIMTTIAIIBHON yCIIYTH MaJIOMOOMIIBHBIMU TPYIIIIAMH HACEJICHUS.

4. Bxox v BBIX0/ U3 TOMEIIEHU 000pYAYyIOTCS YKa3aTeIsIMHU.

5. MecTa ans uahpopMHUpOBaHUS, TPEAHAZHAUYCHHBIE 1711 03HAKOMIJICHUS 3asBUTENCH

¢ MH(POPMAIIMOHHBIMU MaTepualaMH, 000pyIyIOTCSl HHPOPMAIIHOHHBIMU CTEH/IAMH.

6. Mecrta 11 OXKMZAaHUS HA TOJAYy WIM TOJTy4YCHHE JTOKYMEHTOB OOOPYIYIOTCS
CTYJIbSIMH, CKaMbsIMHU.

7. MecTa 1151 3anoaHeHHst 3asiBICHUSI 000PYIYIOTCS CTYJIbSIMH, CTOJIAMH (CTOMKaMHM )
u olecneunBaroTcsi oOpasmamu  3asBiIeHUI, mnucyell Oymarodl M KaHUEISIPCKUMU
MIPUHAAJICKHOCTSIMU (IIIAPUKOBBIMH PyYKaMH).

8. Kabunets! qy1s mpuema 3asBurteneit (mpeacTaBuTeNe 3assBUTENCH ) TOKHBI OBITH
000pya0BaHbl MH(POPMAIIMOHHBIMU TAOIUYKAaMU (BBIBECKAMH) C YKa3aHUEM:

1) HOMepa KaOuHeTa;

2) dbaMuIuM, WMEHHU, OTYECTBA M JIOJDKHOCTH CIICIUAIKCTA, OCYIICCTBIISIONIETO

npenocrasiieHne MyHUIUIIAIbHON YCIIYTH.

9. Paboune MecTa MYHULUIIATBHBIX CITy KalluX, IIPENOCTABISIOIINX
MyHUIMIIATBHYIO yCIIyTy, OOOpYAYIOTCS KOMIIBIOTEpAMH U OPITEXHUKOH, MO3BOJIAIOIIUMU
CBOCBPEMEHHO M B TIIOJIHOM OOBEME IIOJIydaTh CHPAaBOYHYI0 HWH(POPMALKIO IO BOIPOCAM
IIPEIOCTABIICHUS YCIyTH U OPraHU30BaTh NPEAOCTaBIeHHEe MyHUIMIIAIBHOW YCIYTH B IOJIHOM
o0BeMe.

37



[punoxenne 10
K Tunosoii hopme aIMUHUCTPATUBHOTO

peryiaMeHTa npeoCTaBICHUs
MyHuIUNaIbEHON YCIyTH

Ioka3zaresu 10CTYNMHOCTH U KayecTBa MyHHIIUNIAJILHOM YCJIYTH

ITokazaTemsimMu AOCTYIIHOCTH NPCAOCTABIICHUA MyHI/IIII/IHaJ'IBHOI\/JI YCIYTH ABJISAFOTCA:

1. MPEIOCTABIICHUE BO3MOXHOCTH TOJIydeHHUs] MyHHIMIIAIBHOW YCIYrd B
3JICKTPOHHOU (popme;

2. MPEIOCTaBIIEHNE BO3MOXHOCTH MOTy4YeHHs HHGOpMaIuu 0 xo/ie MyHUIUIaIbHOMI
YCIIyTH, B TOM YHCIIE C UCTIOIb30BAaHHEM UH(DOPMAIIMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHIA;

3. TPAHCIIOPTHAsL TOCTYITHOCTb K MECTaM IIPEeN0CTaBiIeHUss MyHULIUIIAIbHON YCIIyTH;

4. obecrieyeHne  OECHPENATCTBEHHOTO  JIOCTyNa JIMLIAM C  OrpaHHYCHHBIMH

BO3MOJXHOCTAMU MEPCABUIKCHHA K MIOMCIICHUAM, B KOTOPLIX IMPEAOCTABIACTCA MYHI/IHI/IHaJ'II)HaSI
yciyra (B TOM 4YHCI€ Haaudhe OeCINIaTHBIX MapKOBOYHBIX MECT I CIHCHHUAJIIBHBIX
aBTOTPAHCIIOPTHBIX CPEACTB UHBAIUIOB);

5. cobmonienne TpeOoOBaHM AJIMHUHHCTPATHUBHOTO pETJIaMEHTa O  TOPSAKe
UHGOPMUPOBAHUSA O MPEAOCTaBICHUH MYyHHUIIMIIATbHON YCITyTH.

[TokazarensimMu KauecTBa NpeaocTaBieHuss MyHUIUIIAIBHONW YCIYTH SIBIISIFOTCA:

1. cO0JII0/ICHHE CPOKOB MPeI0CTaBICHNS MyHHUIMIIATBHOM yCIyTH;

2. COOJIIO/ICHUST YCTAHOBJIEHHOTO BPEMEHU OXHUAAHUS B OYEpenUd MpH Tojaaue
3asBIEHUS U TIPH MOJYUYCHUH pe3ysIbTaTa MpeIocTaBiaeHus MyHUIIUTIATBLHON YCITyTH;

3. COOTHOIIIEHUE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asiBJICHUI Ha TPEAOCTABICHUE
MyHUIMNaaIbHOM yCIyrd K OOIIeMy KOJIHYECTBY 3asiBICHHH, MOCTYNMHMBIIMX B CBSI3H C
npeaocTaBieHneM MyHUIIMNaIbHON YCIIyTH;

4. CBOEBPEMEHHOE HANpaBJICHUE YBEIOMIICHUI 3asBUTENIAM O MPEIOCTaBICHUN WU
MpeKpaIieH!H npeaocTaBieHuss MyHUIIMNANbHOU yCIYyTH;

3. COOTHOIIICHHE KOJMYECTBA OOOCHOBAHHBIX KallOO TpakIaH W OpPTaHU3alMNA TI0
BOIPOCaM KadecTBa W JOCTYIHOCTH MpPEIOCTaBlieHWs MYHUIMMANBHOW YCIYyTd K OOIIeMy
KOJIMYECTBY Kajo0.
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[Ipunoxenne 11
K Tunosoii hopme aIMUHUCTPATUBHOTO

peryiaMeHTa npeoCTaBICHUs
MyHuIUNaIbEHON YCIyTH

TpeboBanus Kk o0ecne4eHHIO JOCTYNHOCTH MYHUIIUNIAJILHOM YCJIYTH 1JI HHBAJIWI0B

1. Jlumam ¢ I wm Il rpynmamMud HMHBATUAHOCTH OOECIIEYMBACTCS BO3MOXKHOCTH
noJrydeHus: MyHUITUTIATBHOM YCIIYTH IO MECTY UX mpeObiBanus nmocpeactsom PIITTY.

2. [Ipu mpenocrapnennrn MyHUIUTIATBHOW yCIyrH 3asBUTENIO (MPEICTABUTEIIO
3asiBUTENs) - UHBATUAY C HAPYIICHUSIMHU (PYHKIIMU CITyXa ¥ HHBAIHIAM C HAPYIICHUSIMU PyHKIHHA
OIHOBPEMEHHO CllyXxa W 3peHus JODKeH OBbIThb obecreueH CypAONEepeBOJ WU
TU(hIOCYpIOTIEPEBO/I TIpoIlecca MPeAOCTaBICHUST MyHHUIUITATBLHOM yCITyTH, THO0 OpraHU30BaHa
paboTa aBTOMaTU3UPOBAHHOM CUCTEMBI CYpIOTIEpEeBOAa WK TH(IOCYPAONIEPEBOIA, TPOU3BEICHO
KOHCYJIFTUPOBAHHUE 10 UHTEPECYIOIIUM €r0 BOIPOCaM YKa3aHHBIM CIIOCOOOM.

3. I[lo  xemanuto  3agBurens  (mpexacraButTenss — 3asBUTENs)  3asBICHHE
MOJIMOTABIMBAETCS CIEIHATMCTOM OpraHa, MpeJoCTaBisonero MyHuIUNnanbHyI0 YCIyry, TEKCT
3asiBICHUS 3aUUTHIBAeTCs 3asBUTENIO (IPEICTaBUTEN0 3asBUTENs), €CIH OH 3aTPYyJHSAETCS ATO
CIeNaTh CAaMOCTOSITENBHO.

4. WNuBanunam, UMEIOLTUM OTpPaHUYECHUS JBUTATEILHOM AKTUBHOCTH,
MPEMATCTBYIONINE CAMOCTOSITEIbHOMY TMOANMUCAHUIO JOKYMEHTOB, MPEIaraeTcsi OOpaTUThCS K
HOTapUyCy 7Sl YIOCTOBEPEHHUS MOANUCH APYTOTO JIMIA (PyKOTPUKIATINKA), 32 HHBAIHIA.

5. 3manve  (momenieHWe) AJIMHUHUCTpAanud  o0OpyayeTcss  HH(POPMAIMOHHOM
TaOJIMIKOM (BBIBECKOI), COIEpIKAIIEH MMOJIHOC HAMMEHOBAHKE, a TAKKe HMHPOPMAIHIO O PEIKUME
ero paboTHI.

6. Bxon B 3manue (momemenne) AIMUHUCTPAIMKM U BBIXOJ W3 HEro 000pyIyIOTCS
COOTBETCTBYIOIIMMHU yKa3aTeJIsIMU C aBTOHOMHBIMU MCTOYHUKaMU OecriepeOOWHOro MUTaHus, a
TaKk)Ke JIECTHUIAMHU C TIOPYYHSMHU W TAHAyCaMU AJIs MEPeBIKEHUS AETCKUX W WHBAIHIHBIX
KOJISICOK B COOTBETCTBUU ¢ TpeboBanusmu DenepanbHoro 3akona ot 30 gexadbps 2009 roga Ne
384-®3 «TexHnueckuit peraamMeHT o 6€30MaCHOCTH 3JaHUN U COOPYKEHUI.

7. [Tomemenuss AIMUHHUCTpAMK, TpeTHA3HAYCHHBIE ISl paboOThl ¢ 3asBUTEISIMHU
(mpeacraBuTENsIMU 3asBUTENEH), pacrojiararoTcsl Ha HIDKHHUX JTaxaxX 3JaHUs U HUMEIOT
OTJENbHBIN BXOA. B citydae pacnosioxkeHus: AIMUHUCTPALIUKA HA BTOPOM 3TAKE M BHIIIE, 3/TaHUE
OCHaIIaeTcst TMPTOM, ICKAIATOPOM UM UHBIMU aBTOMaTUYECKUMHU MOTbEMHBIMU yCTPOUCTBAMU,
B TOM YHCJI€ JJI1 UHBAIHUJIOB.

8. B Aamunuctpanusi opranusyercs OecIIaTHBIN TyalleT JUIsl OCETUTENEeH, B TOM
YHCIie TyaJeT, IpeIHa3HauYeHHBIN I NHBAJIUI0B.

9. CrnenuanucraMd AJIMUHHCTPALMU OpraHu3yercsi paboTa MO CONPOBOXKICHHIO
WHBAJIHMJIOB, HMMEIOMIMX CTOWKHE pacCTpoicTBa (QYHKIUM 3pEHHS M CaMOCTOSTEIHHOTO
NepeBMKEHUS, U TIPEIOCTABIICHUE UM MTOMOIIH MPU 0OpaleHnu 32 MyHUIIUIIATBHON YCITyTON 1
MOJTyYEHUs pe3ysIbTaTa IPeJ0CTaBICHUS YCIyTI'H; OKa3aHHUIO TOMOIIN HHBAJIUAAaM B IPEOI0JIEHUN
OapbepoB, MENIAIOIINX MOTYYEHUIO UMH YCIYT HapaBHE C IPYTHUMH.
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[Ipunoxenue 12

K Tumosoii hopme aTMUHUCTPATUBHOTO
periaMeHTa peaoCTaBICHUS
MyHUIIMTIATEHON yCIYTH

Ilepeyens u conep:kaHMe aAMMHUCTPATHBHBIX IHCTBHI, COCTABJISIIOIINX A AMHHUCTPATHBHbIEC IPOLEXYPbI

1. Ilpuem u peructpanus JOKyMEHTOB, HEOOXOAUMBIX JJIs Mpe1oCcTaBIeHNss MyHUIMIIATbHON yCIIyTu

[Tops10K BBITOIHEHHS a]MUHUCTPATUBHBIX ACHCTBUH MpH oOpaeHnu 3asBurtens yepes noptai PIITY.

MecTO BBINIOJIHEHUS | AJIMHUHUCTPAaTHBHbIE Cpenuuii cpok TpynoémkocTh Conep:xkanue neiicTBus
npouexypbl/ AelCTBUSA BbITIOJIHEHU S

ucnoyabzyemas UC

PIITY/ [Toctynnenue 1 xanmeHmapHbIi JeHb | | KalleHaapHbIN JE€Hb 3asBuUTEnb (MIPEACTABUTEND 3asIBUTEIS)

Moayns OKa3aHus | JOKyMEHTOB (He BKIIIOUaeTCH B apropusyercs Ha PIII'Y B Eaunoit cucreme

ycayr EMC OY o01Iuii CpoK uAeHTU(UKAIMKY W ayTeHTU(UKAIuu (manee —
MPEIOCTABIICHUS ECHA), 3arem ¢opmupyer 3asBieHHE C
MyHuIUaIbHON HCIIOJBb30BAHUEM CHENUATIBHONM HHTEPAKTHUBHOM
YCIIYTH). (OpMBI B 3JIEKTPOHHOM BHJIE.

CdopmupoBanHoe 3asiBieHUE 3asBUTEIb
(mpencraBuTens 3asBUTENS, YHOTHOMOYECHHBIN
Ha MOANNCAaHUE) pacleyaThiBaeT, MOAMUCHIBAET,
CKaHHUPYET, MPUKPEIUISET, U OTIPABIISIET BMECTE C
3EKTPOHHBIMU oOpa3zamu JIOKYMEHTOB,
yKa3aHHbIX B  nyHkre 10  HacTosmero
AJIMUHUCTPAaTUBHOTO periameHta. B ciyuae
oOparmeHus MpeACTaBUTENS 3asBUTEIA,
YIOJHOMOYEHHOTO Ha cJady JOKYMEHTOB U
MOJIyYeHUs! pe3yabTaTa MPEOCTABICHUS
MyHunmnaibsHON YCIyTH, CKaHUpyeTCs
MOAIMCAHHOE 3asIBUTEIEM 3asABIIEHUE.
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MecT0 BBINOJTHEHUS
npouexypbl/
ucnoJyabzyemas UC

AJIMHHHMCTPATUBHbIE
aeicTBUA

Cpennuii cpok
BbINIOJIHEHU S

TpynoémkocTh

Conep:xkanue neicTBus

TpeboBanus K JOKyMEHTaM B
JIEKTPOHHOM ~ BHUJE  YCTAHOBJIEHBl 1. 22
HACTOSILEro AIMUHUCTPATUBHOTO PETVIAMEHTA.

3asBIIEHHE W TpUJIATaeMble JIOKYMEHTHI
MOCTYNalT B HHTEerpupoBanHyro c¢ PIIIY B
Monyns okazanus ycayr EMC OY.

2. O6paboTKa 1 mpeaBapUTEIILHOE PACCMOTPEHUE TOKYMEHTOB.

MecTo BBINOJIHEHUST | AIMUHUCTPATHUBHbIE Cpox TpynoeMkocTh Conep:xkanue neicTBus
npoueaypbt/ AercTBUSA BbINOJIHEHUS
ucnojbn3dyemass UC

AnmunHHuCTparus/ ITpoBepka 1 pabouwii neHb 15 MuHyT I[Ipy  mocTymieHWH  JOKYMEHTOB B

Moaynb OKa3aHHUs | KOMIUJIEKTHOCTH snexktpoHHoi Gopme c¢ PIITY cneumanuct

ycayr EUC OY MPEACTABICHHBIX AIMUHHUCTpAIlUU, OTBETCTBEHHBIM 3a MpHUEM U
3asBUTENIEM IPOBEPKY MOCTYNMBIIUX JOKYMEHTOB B IIEJISX
(mpeacraBuTeneM npenocTtaBieHuss ~ MyHHIMIATbHOM — YCIYTH
3asBuUTENA) IIPOBOJIUT IIPEABAPUTEIIBHYIO IIPOBEPKY .
ANEKTPOHHBIX 1) ycranaBmuBaeT mpeaMeT oOOpalleHus,
JOKYMEHTOB MOJIHOMOYHSI PEACTABUTENS 3asIBUTENS;
(9MEKTPOHHBIX 2) mpoBepsieT MPaBHILHOCTh O(OPMIICHUS

00pa3oB JTOKyMEHTOB)
noctynusux ¢ PIITY

3asiBIEHUs, KOMIUIEKTHOCTb IIPEACTaBICHHBIX
JIOKYMEHTOB, HEOO0XOIUMBIX JUIS
[IpefoCcTaBieHuss MyHULMIIAIbHOM YCIyTH, U

COOTBETCTBUE 179 yCTaHOBIICHHBIM
AI[MI/IHI/ICTp ATHUBHBIM PEriraMCHTOM
TpeOOBAHUSIM.
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AnmuHUCTparms/
Monaynb OKa3aHUs
ycayr EUC OV

IToaroroBka oTkasa B
npueMe J0KYMEHTOB U
YBEJOMJICHUE
3asgBuTEN
(npencraButens
3asBUTEIA)
MOCPEICTBOM
W3MEHEHUS CTaTyca
3asBJICHUSA B JUIHOM
kabunete PIII'Y

10 MmunHyT

B ciydae Hanuuus OCHOBaHMM U3 IyHKTa 12
HAcCTOSEro AJIMUHUCTPATUBHOTO pErjiaMeHTa
CIELUATUCTOM AJIMUHHCTpaLUU
OCYILECTBIIICTCS ~ YBEAOMIICHHE  3asiBUTENS
(mpencraButens 3asBUTENs) 00 OTKa3e B MpUeMe
JIOKyMEHTOB C YyKa3aHMEM IIpUYMH OTKaza B
NepBbId pabouuii N1eHb, CICAYIONUN 3a JHEM
nonauu 3asisiienus yepes PIIT'Y.

B ciyuyae oTCcyTCTBUSA OCHOBAHUM U3 ITyHKTA
12 HACTOSIIETO AJIMUHUCTPATUBHOTO
periiamMeHTa,  CHelHaJucT  AJMHUHHCTPALUU
peructpupyer 3asgBieHue B Mojyne oKa3zaHUs
yeryr EUC OV, ocymectBiusieTcss nepexon K
agMUHUCTpaTuBHOM  mpoueaype  «lIpunstue
peLIeHUs.

3. IIpunstue pemeHus.

MecTO BLINOJTHEHHUS
NPOLeAyPHI/HCIIONb3Y
emasa UC

AJIMMHHCTPATUBHbIE
aefcTBUs

Cpox
BbITNOJIHEHUS

TpynoémkocTb

Conep:xxanue aeicTBust

A nMuHHCTpanus/
Monaynb oka3aHus
ycanyr EUC OY

[ToaroroBka npoekra
peleHus

Hanpasnenne nmpoekra
pelIeHns Ha TIOJIIUCh

2 pabouux aHsS

15 MunyT

Cneuuanuct AAMUHHUCTPAIIUU, OTBETCTBEHHbBIN
3a NpenocraBieHue MyHHUIMIIAIBHON YCIIYTH,
HA  OCHOBaHMM  COOpPAaHHOTO  KOMILIEKTa
JIOKYMEHTOB MOJIFOTABJIMBAET MPOEKT Perenus
no ¢opme, ykazanHoil B Ilpwnoxenun 4
HACTOSIIIEMY AJIMUHHUCTPAaTUBHOMY
pErJIaMEHTY.

5 MHUHYT

[Ipoext pemenns BHOcUTCs B Monyinb
okazanus ycayr EMC OV u Hanpasiisercs

YIOJIHOMOYEHHOTO YIOJTHOMOYEHHOMY JOJKHOCTHOMY JIULLY
JOJPKHOCTHOTO JIMLA AJMHUHUCTpALHH.
AJMUHUCTpaLUu
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Ilognucanue pemeHus

15 munyT

YnonHoMoueHHOE JOJKHOCTHOE JULO
AIMUHUCTpAllMd  UCXOJs W3  KPUTEPUEB
OPUHATUSL ~ pEelIeHUusT O  IPeIOoCTaBICHUU
MyHuImMnaisHON yCIyTH MOJITACHIBAET
MOATOTOBJICHHBIN MTPOEKT PEILICHHUS.

4. HanpasieHue pe3yJbTaTa.

Mecro BBINIOJTHEHUS | AIMUHHUCTPATUBHbIE Cpennuii cpok | TpyroemMKocTh CopnepxaHue IeHCTBUS:
npouenypsi/ucnons3yemas UC | neiictBus BBITIOJIHCHU S

AnmuHUCTparms/ Hanpasnenue Te ke 2 pabouux nHsg | 10 MUHYT 1) Pesynerar B Bume cnpaBku (axTa)
Monynb oxasanus ycnyr EVIC | pesynsrara HaIpaBJIsIeTCs B JIMYHBIM KaOWHET 3asBUTENS

oy

(npencraButens 3asButens) Ha PIITY B Bume
ANEKTPOHHOTO JOKYMEHTa, moamucanHoro Ol
YHOOJTHOMOYEHHOTO  JIOJDKHOCTHOTO  JIMIIA
AJIMUHHUCTpALIUH.

2) [IpenocraBnenue yciuyru pukcupyercs
CrieMaucToM AaMUHHCTpaluu B Monyne
okazanus ycayr EVIC OVY.
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[Tpunoxenue 13

K Tunosoii (hopme aIMUHUCTPATUBHOTO
peraamMeHTa MpeloCTaBICHUs
MyHULUNIAIBHON YCIIyTH

Baoxk-cxema npenocrasiieHuss MyHHUMIATbHON yCJIYTH

Pary

Mopaya 3asBnexHus n
[IOKYyMEHTOB

AaMUHUCTPaUmA

1p.a.
Mpuem 3asBneHns n h-A

AOKYMEHTOB

(Perucrtpauus 3asasneHus)
0O6paboTka 1 npeasapuTenbHoe
paccmoTpeHue LOKYMeHTOB

[—HeT

b OCHOBaHMg
ANA OTKa3a B

npueme
NOKYMEHTOB?

Aa—® Ortkas B npueme [OKYMEHTOB

MpuHATHE pelweHna

MpepocTaBneHne ycnyru
peay yeny 20m.

PAry

HanpasneHue pesynbraTta
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